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Word of
The new SIS grade book is a web application that has been designed to minimize the need to go back
to the database for information. For data entry, it does increase the possibility of data loss. If you
change from one screen to another without saving you will lose all of the work you have entered on

that screen since you last saved. Make sure that you save your work before switching to a different
class, a different screen, or changing the Show Inactive/Hide Inactive status!

When the web page refreshes and you have not saved the data you just entered, the data will be lost.
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The Web 52000+ Grade Book =

Introduction

The grade book focus has been to allow teachers easy set up and navigation in the grade book. The
grade book was created with teacher usage in mind for simple, fast, and accurate data entry.

Subject Templates are used to simplify initial setup from term-to-term and from year-to-year.
Citizenship is based on positive and negative incidents called Citizenship Items. Entering and editing
scores is fast and convenient with the spreadsheet-like screen.

When navigating in a web browser, the user must always save the data entered by clicking on the

save button or the data entered will be lost. Even the screen refreshing without saving data entered
will be lost. Remember to always save data before navigating away from the screen.

Security —

To keep the data secure, login sessions will time out when left idle for several minutes. If the session
times out and data entered has not been saved, the data will be lost.

Logging In —

The SIS2000+ Grade Book is accessed using a web browser. Ask your local SIS specialist for the
URL for your school.

1. Login using your regular SIS login ID number preceded by the letter ‘F* and your
confidential SIS password ( F 383 ). The letter ‘F’ signifies faculty user.

SIc»

A ._AA{

Username: /333

Password: uuu../




Attendance

Applications — Attendance

You can use the Attendance screen without any grade book set up.

Applications — Attendance Entry

The attendance entry screen shows two calendar weeks with the current day (the date you select) in
the middle of the screen. The spreadsheet-like screen allows you to easily move from cell-to-cell to
enter or edit attendance codes. The top cell of the date you select will initially be selected for editing.
The software will not allow you to type an invalid code. Attendance codes are set up by the office.
Navigation arrows allow you to move forward or backward in two-week increments until you enter
or change a student’s attendance code. You will need to save the data entered or data changed before
leaving the screen.

1. Select Applications on the menu bar or select the Attendance icon
2. Select Attendance

0

Logoi

- | Avolications | Reports | Help

28:49 | Change User |

| SI2  SIS 2000+ Home |

Reports

E ' Academic /’f{)(/l('” enadance lange Passwor ore rricuium
Attend. ( urr lur
/ ge F ord ( C

[at
™l

\i} Gradebook (:‘

.
—

Student Summary




Attendance — Entry Screen

Attendance entry screen

Attendance Shasta Liberty Friday, 17 July 2009
Applications | Reports | Help 9:48| Show Inactive | User Profile ange User | Logo
Track: Sani-Tooele High - Term: Term 4 -
Class: * W/S Elem. Algebra -
H Legend
‘/ Attendance ]m |
<< 412008 >3]
TUE WED  THU FRI SAT SUN MON TUE WED  THU FRI SAT SUN MON TUE
04/01  04/02 04/03  04/04 04/05 04/06 04/07  04/08 04/09  04/10 04/11 04/12 04/13  04/14  04/15
lﬁmﬂnhurs, Aldex o o} T A X I
lﬁmﬂallard, Treesa U . T . s
lﬁmﬂas’[rum, Nycholas . — X . E
lﬁmﬂingham, Cheyeisha — — . — P =
lﬁmﬂuteilhu, Teena _ X U _ T
lﬁmf:raner, Bodie _ A . _
lﬁmDewlbiss, Kamren . . . . b
lﬁﬁ]D\/er, Trustin . . . . .
lﬁmEndrek, Wheeler — X X X T
lﬁB]Escotu, Mykayla .
lﬁmﬂippen, Taylan — — E — E
lﬁmFriday, Jerchrisha — A . D D
lﬁmf}unzalws, Jake _ . _ . . I8
4 3
Save
To take Attendance:

1. Select Applications on the menu bar or select the Attendance icon

2. Select Attendance

3. Select the Term

4. Select the Class

5. Change the date, if desired

6. Open the Legend — the Legend will show available attendance codes:

Attendance not taken for this date. Office attendance code.
(If the office has entered the attendance, it will show up in blue.)
Available Codes:

X - Absent (X)

.- Present (.)

U - Unexcused (U)

T - Tardy (T)

L - Tardy 15 min +

7. Enter or change attendance codes, as needed
8. Click Save to store your work



Applications — GradeBook

Setting up Elementary Grade Book

515 20007 Home - — — — . . A AT R BT
Nicole Austin ™~ Tuesday, 21 JUI 200
8:49 | Change Use Logout

SI> SIS 2000+ Home B reports

Academic Progress 1
@ ﬂ Attendance Chanqe Password l i Core CUffiCU’U'"
1
&L

G
6 radebook ii Student Summary

Academic — Define Subject Template

The Subject Template is used to define specific grading parameters. Once the template has been
saved it may be copied to multiple classes and it will remain available from term-to-term and from

year-to-year.

6 Gradebook

Class
Define Class in
A Gradebook
Academic
Score Entry /i
& 5@7 Student Scores i Define Task
R ne Tasks
® p >~
o Copy Tasks

l§
5|, Change subject f
é Assignment = Define Subject
Y a Template
—



Academic — Define Subject Template  ©

Define Subject
'c-\g_ Template
L

1. Select Academic on the menu bar or the Define Subject Template icon
2. Select Define Subject Template

Prior to defining the Subject Template Definition you must answer a few basic questions:

1. What will I call the Subject Template Definition? (Names such as Language Arts, Math,
Social Studies, Science, etc).
. Do I want a sort order for the Subject Template Definition? (optional)
. Will I use category weighting to calculate grades? (Optional, if yes, put a check mark in the box).
4. If I plan to use category weighting, what percentage will each category have? (They should total
100.)
. How many Category Titles will I use? (You must have at least one).
6. What will my Category Titles be named? (They can be generic names such as Assignments, Tests,
Quizzes. Generic Category Titles can be copied to every class)
7. In what order do | want my Category Titles to appear? (optional)
Enter a number for each Category Title to indicate the sort order (1, 2, 3) or you can leave the
sort order blank.
8. Do | want to set up score dropping for any of my categories? (optional)
If score dropping is checked for a given category, the system dynamically excludes the lowest
score(s) that will hurt the student’s mark the most.
i. Check the Drop Lowest checkbox if you want to use this feature
ii. Enter the number of scores to drop
iii. Enter how many scores are needed before dropping a score
9. What Mark Set grading scale will 1 use? The Mark Set is usually decided by the administration.
Select a Mark Set from the drop-down list (ask your school registrar/secretary which Mark Set to
use)
If you are allowed to modify the Mark Set:
a. Uncheck the marks you don’t want to use
b. Enter your Mark Set grading scale

a=

Academic — Marks Definition

Academic marks are calculated with or without category weighting. Blank cells are not included in
the calculation but zeros are. Blank cells indicate a student wasn’t enrolled in class to hand in the
assignments. Ignored scores are not included in the calculation. If category weighting is being used
and one or more categories are empty, a reasonably accurate mark will be calculated based upon the
categories that have scores. If there is not enough information to calculate a mark, no mark will be
shown. Extra credit is defined simply as points above points possible (points possible can be zero).

A student may earn more than 100% overall.

w N

ol

*



10. The Comments box is for teacher view only and does not print anywhere. These comments are
about the subject template and may give teacher instruction or reminders about a particular
subject template. These comments are optional.

11. Click Save to store your template.

Applications | Class | Academic | Citizenship | Reports | Help 28:46| Change User | Logout
Subject Template: * New Subject Template Definition _
Subject Title:  Math <=
Sort Order: 0 Category Weighting: _
Categaries:
Sort Drop tto ¢ before
Delete Order Category Title Weight Lowest Drop  Drop
) 1 Assignments 40 &
2 Tests 50 1 3 .
3 Quiz 10 o
(]
(]
Mark Set:
Mark Set: << Select a Markset > - _
Comments:
This Subject Template will be used for all Math classes - 4th grade <= +
Reset

To define the Subject Template Definition:

1. Select Academic on the menu bar or the Define Subject Template icon

2. Select Define Subject Template

3. Type the name of your Subject Title

4. Select the sort order for the Subject Template Definitions if you will have more than one
defined (optional)

5. Select Category Weighting (optional)

6. Name the Category Titles

7. Select the sort order of the Category Titles (optional)

8. If you selected Category Weighting, you will need to setup the weight of each Category Title

9. Select Drop Lowest -- for dropping student lowest scores (optional)

10. Select # to Drop -- for dropping student lowest scores (optional)

11. Select # before Drop -- for dropping student lowest scores (optional)

12. Select the grading Mark Set

13. Type in Comments (Optional) Subject Template comments are for teacher view only

14. Click Save



Elementary Setup — Define several * Subject Templates for one Class Course

Period 1 — Attendance Course ----*Subject Template - Language Arts
*Subject Template - Math
*Subject Template - Science
*Subject Template - Social Studies
*Subject Template - Spelling
*Subject Template - Writing

Define Subject Template Delte Cattoor

Applications | Class | Academic | Citizenship | Reports | Help 28:13| Change User | Logout

Subject T late: Science - [ Delete Subject Template ]

Subject Title: Science

Sort Order: 0
Categories:
Sort # before
Delete Order Category Title Lowest Drop Drop
= 0 Assignments =
= 0 Tests =
o
o
o
o
o
Mark Set:
Mark Set: RRE -
Use:
Grade: SB SF PR MM NI

Min. Percent:  50.00 80.00 70.00 60.00 0.00

Comments:

To create another —*Subject Template:

1. Select *New Subject Template Definition in the drop-down menu and name the new subject
template
2. Repeat the steps listed above in Academic =» Define Subject Template — Page 9

To edit a Subject Template Definition:

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select the template you wish to edit from the Subject Template drop-down list
4. Modify information as desired by:
a. adding or deleting text
b. checking or not checking checkboxes in the Mark Set
5. Click Save to store your modified Subject Template

10



To delete a Subject Template Definition:

Make sure the Subject Template is not being used by any setup classes. If it is, you will need to:
First - individually delete the Citizenship Items and Citizenship marks and delete the student academic
scores from active and * inactive students. If there are any '+ Posted Citizenship marks or Posted
academic marks, they will need to be deleted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

If Citizenship Items and Citizenship marks have been v posted, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them. If a padlock shows
next to the marks, this signifies the marks have been Posted. After editing the posted citizenship marks
post the citizenship marks again and save.

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

o 01~ W

e e e e e R i T e 3 orss | Show Inoctiee | Change User 1 Losot
et | Sanicmeand piah - = [rerm = S =
Cla==: 1 HOM ENG 10 A - Subtect:  Honors English 10-A -
[Goi==== [Farmicipation | [cap=r=roroiee=] m fe=a==]
Academic Cimzenship h e
N i —_— i JE z - -
B3 - . = " = o
=3 % . . = - o o
=3 5 o a = - o o
= e 3 a a = - o o =
=3 = i a - = " 11 o =
=3 = X A A = " o o =
El 2 chubb. cvoress ss.a1 r’s A s " o o =
= = sa.77 = B s " o o =
= = ss.35 S a s " = = -y
= = sz.53 S -~ = " = 2+ =
3 = s7.10 . -~ = " o o =
= = so.00 - - = - o o =
= =) 51 as A A = - 22 o =

(E=v=) [(Eecet)

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

R L RN

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: O First Grade - Subject: Homework -
[ Nightly Reading | [ weekhy Hnmm [Grades|
Academic Citizenship
Parcent  cCale. Bublish Bomoritfolion Sasily Distracted  Sights with  Playz well with | Stays on Task  Absent  Tarcy N _
=] 2] Amidan. Mallorie 100.00 sB SQ N (n":l:raél(c) - N (Cale) - n (Caldcj - s (caTc) - S (Cale) - o o =
=20.00 =F SF (Calel ~ s (Cale) — S (Cale) ~ S (Caled ~ s (Cale)  ~ s (Cale) — > 1
so0.00 sF SF (Calel ~ N (Cale) - s (Cale) - N o(Cale) - s (Cale) -~ s (Cale) -~ 1 1
s0.00 sF SF (calel — s (Cale)  ~ S (Sale) ~ S (Saled — s (cale)  ~ s (Cale) -~ 1 o i
B 2] Esxepinoza Shelbew 100.00 sB SB (Calc -~ s (calc) - S (calc) - s (cCalc) - s (Calc) - s (Cale) - 7 o I
=) B8] cectze. Brvar s0.00 sF SF (Calcl - s (Cale) - s (Cale) - S (Caled - s (Cale) -~ s (Cale) - 2 2
*‘l E=A] (calc) - = (Cale) - = (Cale) - = (Cale) - = (Calc) - = (Calc) -~ 2 o
=) (=) so.00 sB sB (Calc - s (cale) - s (cale) - s (caled) - s (Cale) - s (cale) - o o
=3 & 100.00 ss  sSB (Cale - s (cale) - S (cale) - S (cale) - s (cale) - s (cale) - - o
= = 70.00 PR PR (Cals] ~ S (Cale) - S (Cale) - S (Cale) - S (Cals) - S (Cale) - 2 1
= = 70.00 PR PR (Calc = S (Cale) - S (Cale) - S (Caled - S (Cale) -~ S (Cale) - o o
= (=1 20.00 sB SB (Calc — S (Cals) - S (Cale) - S (Cale) - S (Cale)  ~ S (Cale) — 1 1
=3 =) &60.00 MM MM (Calc - s (Cale) - s (Cale) - s (Cale) - s (Cale) - s (Cale) - 1z o -~
“ »

(et |

11



To delete Citizenship Items and Citizenship Marks:

~NoO ok, WN -

0]

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkbox next to all items you want to delete that are attached to the Subject Template

you want to delete

. Click Save to delete the citizenship items

9. Repeat this for all students assigned the Citizenship Items you want to delete.
L ] >0pe Ureday, au July Z0UY
Applications | Class | Academic | Citizenship | Reports | Help ‘SI Show Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70 / §
Student: Buhr, Mavrick L v ﬁ g
) Delete Date Citizenship Item ?T;f)s Comment
[ 11/16/20085 cCaught Being Good v 5
] 11/18/2008 :ﬁ Caught Cheating - -3 On Oct 10 - Maverick was caught cheating on a test.
[ 11/16/2008 3 Excessive Absences v -1
[ 11/16/2008 3  Excessive Absences v -1
11/16/2008 -
11/16/2008 -
11/16/2008 -
11/16/2008 -
11/16/2008 -

After making changes to the Posted Citizenship Marks, you will need to post them again.

To delete Citizenship Items and Citizenship Marks on the Score Entry screen:

OCoo~Noorh~,WwWwN K-

. Select Academic on the menu bar

. Select Score Entry

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to include *inactive students

. Select the Citizenship Item in the citizenship column menu to delete

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)

10.Select Save to delete and return mark back to calculate citizenship items

12



Score Entry screen shows *inactive student

applications | Class | Academic | Citizenship | Reports | Help | Hide Inactive | Change User | Logou

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0 First Grade - Subject: Homework -
| Nightly Reading | |Week|y Humm | Grades
Academic Citizenship
Percent Calc. Publish Doesn't follow Easily Distracted Fights with Plays well with Stays on Task &bsent Tardy 1

directions students others o

|B] 8] aAmidan, mallorie “ SB SB(Calc v MN(Calc) » N(Cale) ~ N(Calc) » S(Calc) v S(Cale) + 0 0
B B calderone. Hanson 80.00 SF SF(Calcl v S(Calc) = S(Calc) ~ S(Calc) v 5S(Calc) v 3S(Calc) « 2 1 o
B B cariton. Lorallee 80.00 SF SF(Calcl v N(Calc) = S(Calc) ~ MN(Calc) v 5(Calc) v 35(Calc) « 1 1 o
B 8] chapple, kasie 80.00 SF SF(Calcl ~ S(Calc) ~ S(Calc) -~ S(Cale) = S(cCale) = S(Cale) - 1 0 o
B 8] expinoza, shelbey 100.00 SB SB(Calc + S(Calc) v S(Calc) v 5S(Calc) v 5 (Calc) v S(Calc) « 7 ] o
5] 8] Geetze, Brvar 30.00 SF  SF(Calel + S(Cale) + S(Cale) ~ S(Cale)  S(Calc) ~ 5(Cale) - 2 2 o
> =€) - | ompson, Bary (Cale) ~ S(cCalc) ~ S(cCale) ~ S(Cal) ~ S(cale) + S (cCale) - 2 "
& B | adee, Shawnnale 90.00 SB SB(Calc v S(Calc) = S(Calc) ~ S(Calc) ~ 5(Calc) v 5(Calc) - 0 ] -
B B marscaw. Elsie 100.00 SB SB(Calc + S(Calc) ~ S(Calc) v 5S(Cale) v 5(Calc) v S(Calc) « 7 ] -
5] /8] mendona, Havdn 70.00 PR PR (Calc v S(Calc) » S(Calc) ~ S(Calc) ~ 5(Calc) v 5(Calc) - 2 1 -
B B mihu, Tashiauna 70.00 PR PR (Calc v S(Calc) » S(Calc) ~ S(Calc) ~ 5(Calc) v 5(Calc) - 0 ] -
) 8] noai, rozalvn 90.00 SB SB(Cale v S(Cale) + S(Cale) ~ S(Cale)  S(Calc) ~ 5(Cale) - 1 1 o
[E) 8] openshaw, Tacheena 60.00 MN MN(Calc v S(Calc) = S(Calc) ~ S(Calc) ~ 5(Cal) v 5(Calc) ~« 12 ] -

< e ] v

| Save | Reset

To delete scores for all Tasks (assignments):

If students have '+ posted academic marks, you will need to have the office or administration
unlock the Posted academic marks so that you can delete them. If a padlock shows next to the
academic marks, this signifies the academic marks have been Posted.

Applications | Class | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logout

Track: Sani-Grand High - E— - Legend
Class: 1 HON ENG 10-A - Subject: Honers English 10-A -
[Quizzes | [ Participation | [ Papers/Projects | | Home‘ﬂ Grades |
Academic Citizenship Comments :::
Percent Cale. Publish Cale. Publish Absent Tardy 1 =3 2 MNote Al
B3 €] pehm. caviin 100.05 A A s H = 5 a
[ = Berensen, Cavleena 98.27 A A =3 H o o =
B 8] uhr, Mavrick 97.07 A A s H 7 3 a
|21 8] calabro, Brihanna 95.10 A A s H o 5 2
|E] 8] candiand, Tabor 91.26 A A- s H 11 0 =)
[E] 8] cho, Bernadette 92.06  A- A- s H o o
2] 8] chubb. cvpress 98.81 A A s " z . 2
B €] conolly., Arlae 84.77 B B s H T 5 2
8] ) pasch, xavier 96.38 A A =3 H & 2 =)
(B 8] Edmundson, Mackell 92.53 A A s H a 1 @
2] 2] Fossat, cvpress 97.10 A A s H o o 2
8] €] Galer, Gramoz 20.09 A- A- =3 H o o =
[E] 8] cuevarra, caltin 91.43  A- A- s H 22 o a

13



After the office has unlocked the Posted academic marks, select Show Inactive on the menu bar to
show * inactive students. The Posted academic marks screen will now be editable.

Delite Cattoo Wonday, 24 August 200
| Hide Inactive | Change User | Logou

¥ adebook
applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend

Class: 0 First Grade - Subject: Homework -
| Nightly Reading | | weekly Homeﬂ Grades

Academic Citizenship
Percent Calc. Publish Doesn't follow Easily Distracted Fights with Plays well with  Stays on Task Absent Tardy 1
directions students others
=) 8] Amidan Mallm 100.00 SB  SB(Calc + N(Cale) + MN(Calc) + N(Cale) » S(Calc) v =(Cale) - 0 0
B @] calderone, Hanson 80.00 SF  SF(Calc] ~ S(Calc) ~ S(Calc) » S(Calc) ~ S(Calc) = S(Calc) - 2 1
2] 8] carton, Lorallee 80.00 SF SF(Cale] v N(Cale) v S(Cale) v N(Cale) v S(Cale) v 5S(Cale) - 1 1
&1 8] chapple, Kasie 80.00 SF SF(Calel » S(Cale) = S(Cale) » S(Cale) = S(Cale) » 5(Calg) - 1 0 |
&) 8] Expinoza, Shelbev 100.00 SB  SB(Calc v S(Calc)  S(Calc) v S(Calc)  S(Calc) v =(Calc) = 7 0 1
B 8] ceetze, Brvar 80.00 SF  SF(Calc] v S(Calc) = S(Calc) ~ S(Calc) ~ S(Calc) ~ 3S(Calc) 2 2
) ) g - T TR (Cale) =~ S(Cale) v S(Cale) ~ S(Calc) ~ 5(Calc) v S(Calc) - 2 0

2] 8] Ledee, Shawnnale 90.00 SB SB(Calc + S(Cale) » S(Cale) » S(Cale) = S(Cale) » 5(Calg) - 0 0
Lﬁ ,9] Marscaw, Elsie 100.00 5B 5B (Calc - 5 (Calc) = 5 (Calc) = 5 (Calc) = 5 (Calc) = 5 (Calc) = 7 (4]
[E] 8] mendona, Havdn 70.00 PR PR (Calc v S(Calc) v S(Calc) » S(Calc) v S(Calc) = S(Calc) « 2 1
2] 8] mihu, Tashiauna 70.00 PR PR(Calc v S(Cale) v S(Cale) v S(Cale) v S(Cale) v 5(Cale) - 0 0
[#] 8] ngai, Rozalvn 20.00 SB SB(Calc + S(Cale) + S(Calc) + S(Cale)  S(Calc) v =(Cale) - 1 1
] 8] openshaw, Tacheena 60.00 MN MN(Calc v S(Calc) ~ S(Calc) ~ S(Calc) ~ S(Calc) v S(Calg) - 12 0 -

4| 1 | 3

Save Reset

To delete scores for all Tasks (assignments):

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Select the All tab

6. Select — Show Inactive on the menu bar located at the top — right. Selecting this will add all students
to your class list that were enrolled during the school year but have exited your class. Inactive students
will have an asterisk next to the *student name. Now *inactive student’s scores can also to be deleted.

>COre \ depook

Applications | Class | Academic | Citizenship | Reports | Help =2 | Show Inactive | Change User | Logout
Track: Sani-Grand High v Term: Term 2 v Legend
Class: 1ENG10-B v Subject: English 10 - B -

| Quizes| | Participation | | Papers{Prujects‘ | Humﬂl | Grades|

Academic Citizenship Comments ::I::
Percent Calc, Publish Cale. Publish Absent  Tardy 1 2 3 Nate All
Bl 8 Rlocker. Pearl 67.83 D+ D+ (Calc = ] v 2 1 BW v v f =

7. Delete all scores by selecting the scores one at a time and saving
8. Click Save for each and all score deletions
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Score Entry screen shows *inactive students

ore Entry - Grad < Hsin-Fu Soper Monday, 24 August 2009
Applications | Class | Academic | Citizenship | Reports

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 2 ENG 10-A - Subject: English 10-A -

|Quizes| | Participation | | PapersJProjects| ’ﬁ ,m Grades

Online Section 4 Red Subjects/Mfocabular To Kill A Master Vocabular Silent To Kill A Writing Extra Project Trimester
Test - Convertiblworkshes Week =7 MockinabiVecabular Journals SustainedMockinabi Journals Credit - Ewvaluatior Curve
10/132 10/15 10/21 10/22 10/27 10/20 11/04 11/04 1110 11711 11/11 11/12 11/12 11712

50@ 100@ 100@ 100@ 100@ 100@ 100@ 100@ 100@ 100@ 100@ OE 100@ OE Percent

%) 18] Biocker, peari - 97 100 60 100 60 68 49 100 100 26 95 100 100 [ 86.32 »

Sort Tasks By: Due Date =

=] & Ccozby, Verl L 100 0 100 a7 72 92 50 100 48 0 0 100 150 84.66

&1 8] pemine, Saice 0 100 46 100 67 76 80 75 50 36 90 0 100 150  64.89

&) 8] Emmanuel, Ben 98 80 62 100 27 68 72 100 100 38 0 0 100 150 ©6.89

%) 8] Hearn. Dallion 99 100 84 100 67 82 91 100 100 58 100 0 100 150 99.55

=] & 92 100 56 100 73 a2 63 100 100 48 90 0 100 150 87.00
‘ﬂ |2] * Hiseman. Mila

&) 8] 1cinhower, Rebecah 91 90 52 100 33 88 66 100 50 64 80 100 100 150 82.88

81 8] 1oreqensen, Kandyvee 64 100 40 100 20 68 31 100 100 52 100 100 100 150 73.34

2] 8] kadie. Mekenna 0 0 sS4 100 67 78 a2 100 50 34 90 0 100 150 69.27

B 8] Melosi, Kasidy 93 100 48 100 60 88 58 0 100 76 100 0 100 150 86.98
- lﬁ IS] * Monage, Jozie

&) 8] morris, Jeneane 68 80 68 100 53 64 80 0 100 46 90 0 0 150 72.83

After all scores are deleted, you must delete all Tasks (assignments) defined for the category:

To delete all Tasks:

1. Select Academic on the menu bar

2. Select Define Task

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Check the Delete boxes next to all tasks and save. All tasks for this class must be deleted to be
able to delete the Define Class setup and then delete the Subject Template Definition.

izenship | Reports | Hel
Sani-Tooele High - * Tarm: Term 4 - Sort: Catsgory -~
WS Elem. Algebra - ubject: ALGESRA -
Ignore
Due Foints Don"t By
Date Title Possible D, It Comment
- a/1/2008 [ CH. 10 Hw 1 (580) 10 =]
- 4s1/2008 [EHH CH. 10 HW 2 10 =
- as2/2008 [ CH. 10 HW 3 (593) 10 ™ |
- a/a/2008 [ cH. 10 HwW 4 (522/600) 10 e |
Homework a/a/zo08 [ CH. 10 HW S (rewv. ws) 10 b~ |
Homework - 4s10/2008 [ Core Rewv. Packet 10 i |
Homework ar16/2008 EH CH. 10B HW 1 (ws7.1/7.2) 10 i~ |
Homework - a4/18/2008 [ CH. 10B HW 2 (ws7.3) 10 e |
Homework - a/22/2008 ] CH. 10B HW 3 (507) 10 ™ |
Homework a/24/2008 [ CH. 10B HW 2 (rev.ws) 10 ™ |
Homework s/12/2008 [ NOTES (core.rewv) 10 ™ |
Homework = s/1ias2008 G cn. 971z Aw 1 (507) 1o ]
Homework - S/16/2z008 [HH CH. 9/12 HW 2 (514) 10 e |
Homework - 5/20/2008 [EH CH. 9/12 HW 3 (719) 10 e |
Homework - 5/22/2008 [FHl CH. 9/12 HW 4 (741/748) 10 e |
Homework - S5/27/2008 [EH CH. 9/12 HW 5 (755) 10 e |
Quiz/Pod - a/2/2008 [ QUIZ 1 (ch.10) 10 e |
Quiz/Pod - 4/16/2008 [ PoOD 1-5 s0 e |
Quiz/Pod - as22/2008 [H QUIZ 2 (ch.10b) s e |
Quiz/Pod  ~ s/is/zoo0s EH POD 6-10 ED) i |
Quiz/Pod - s5/16/2008 [l QUIZ 3 (ch.9/12) e |

15



After all defined Tasks for the categories are deleted; you must delete the defined Class:

To delete the Defined Class:

. Select Class on the menu bar

. Select Define Class in Gradebook

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Check the Delete boxes next to all Category Titles and save.

. Click on the Delete Subject

. If Citizenship was used, in the drop-down menu — select and change it back to
<<Citizenship not used>> and save

8. Click Save to confirm the deletion of the Class

9. Copy Course should be back to <<Choose a Class to Copy>>

10.Copy Subject Template should be back to <<Choose a Subject Template>>

~No ok, WwWwN B

Define Class screen

Define Class Hzin-Fu Soper Monday, 3 August 2009
Applications | Class | Academic | Citizenship | Reports | Help 27:55| Show Inactive | Change User | Logout

Track: Sani-Grand High v Term: Term 3 v
Class: 4ENG10-B v

Class Definition:
Class Comments:

Citizenship for Class: << Citizenship not used = <==

Copy:
Copy Course: - Choose a Class to Copy =3 v [Vl include Tasks <G
Copy Subject Template: .- Choose a Subject Template => > <mmm
Save
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After the defined Class is deleted:

To delete a Subject Template Definition:

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select the Subject Template you want to delete from the Subject Template drop-down list
4. Delete all Category Titles first
a. Check all checkboxes to delete all Category Titles
b. Click Save
5. Click Delete Subject Template and Save
6. Click Save to confirm the deletion of the Subject Template

Applications | Class | Academic | Citzenship | Reports | Help 29:54| Change User | Logout

Subject Template: Academic - Delete Subject Template ] _
Subject Title: Academic
Sort Order: 0 Category Weighting:
Categories:
Sort Drop #to # before
Delete Order Category Title Weight Lowest Drop Drop
- = 1 Assignments 40 1 5
= 2 Quiz 10 =
= 3 Tests 50 =
@
B
O
B
]
Mark Set:
Mark Set: Letter Marks with +/- -
use: O B B B B B O B [ Y [ ) [
Grade: A A- B+ B B- C+ C C- D+ D D- P F

Min. Percent:  94.00 50.00 87.00 84.00 80.00 77.00 74.00 70.00 67.00 64.00 60.00 50.00 0.00

Comments:
Generic Template for English B

Saua Bazat

Error Message: <mmm

If the categories or subject template won’t delete and gives an error message, it is because there are still
scores left in the tasks or there are citizenship items or citizenship marks. Go back to — Score Entry —
Grades tab screen and make sure all active and *inactive student scores, citizenship items and
citizenship marks have been deleted associated with the Subject Template. Make sure you have no posted
marks for the subject. If a padlock shows next to the marks, this signifies the marks have been ' Posted.
If you have posted marks, you will need to have the office or administration unlock your posted marks.
After the marks have been unlocked from posting, you should be able to delete the mark(s). Always post
again if the marks were posted. You should be able to delete the Subject Template.

17



—
E Change Subject

Academic — Change Subject Assignment [ ) assignment

Change Subject Assignment screen is primarily designed for elementary school teachers with only
one Class in the grade book setup.

Period 1 — Attendance Course ----*Subject Template - Language Arts
*Subject Template - Math
*Subject Template - Science
*Subject Template - Social Studies
*Subject Template - Spelling
*Subject Template - Writing

To use the Change Subject Assignment screen:

1. Select Academic on the menu bar

2. Select Change Subject Assignment

3. Select the Term

4. You may only have one class listed in the Class drop-down list

5. Select the Sort Drop-down to select Subject/Category, Subject/Due Date, Due Date, or Title
6. Select the Subject or Category you want to change your Tasks (assignments) to

7. Click Save to confirm the changes

Change Subject Assignment Delite Cattoor Tnursday, 10 September 2009
Applications | Class | Academic | Citizenship | Reports | Help 29:52| Show Inactive | Change User | Logout
Track: Sani-Red Rock Elementary v Term: Term 1 v Sort: Subject/Categary v <==
Class: 1 First Grade Math v
l Due Points
Subject Category Date Title Possible
) 3t v assignments < 11/03/08  Addition 1-10 25
Math v assignments v 11/05/08  Addition 10-20 25
Math ¥ assignments v 111008 100 100
Math v fests v 11/07/08  Addition 1-10 50
Math v tests A\ 11/14/08  Addition 10-20 50
o e

This screen is for elementary teachers to make changes to the Subjects and Categories for defined
Tasks on one screen.
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Define Citizenship
Citizenship — Define Citizenship =%
If you do not plan to use Citizenship in your grade book, you can ignore this section
Citizenship — Define Citizenship and skip to page 39 ™= Class — Define Class in Gradebook

To Define Citizenship Definition Template:

Most teachers will only define citizenship once and use it for all of their classes from term-to-term
and from year-to-year.

Prior to defining citizenship you must answer a few simple questions:

1. What will I call the Citizenship Definition Template? (Most teachers name it Citizenship).
2. What Citizenship Mark Set will 1 use? (H (Honors) - 90, S (Satisfactory) - 70,
N (Needs Improvement) - 50, U (Unsatisfactory) - 0)
3. What starting value will each student begin with for citizenship? (Depending on what starting
citizenship mark you want showing in the grade book for students. Some teachers want students
to start with an ‘S’ so, they would put 70 starting points — in this example 70 points equal ‘S’).

To Define Citizenship Definition:

1. Select Citizenship on the menu bar

2. Select Define Citizenship

3. Select *New Citizenship Definition in the drop-down menu
4. Type in the Title of your Citizenship Definition (Citizenship)
5. Enter the Citizenship Mark Set

6. Enter the starting points that each student will start with

7. Click Save to store the new Citizenship Definition

Applications | Class | Academic | Citizenship | Reports | Help 24:38| Change User | Logout

Citizenship Definition:"_iz] * MNew Citizenship Definition _ -

Title: Citizenship _

Sort Order: 0

Citizenship Mark Set:

Use:
Grade: H s N U
Points: 90 70 S50 0 _

Starting Points: 70 _
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To edit a Defined Citizenship Definition:

1. Select Citizenship on the menu bar
2. Select Define Citizenship
3. Select the definition you want to edit from the Citizenship Definition drop-down list
4. Modify information as desired by
a. adding or deleting text
b. check or uncheck checkboxes
5. Click Save to store the modified Citizenship Definition

To delete a Defined Citizenship Definition:

Make sure the Defined Citizenship Definition is not being used by any setup classes. If it is, you will
need to delete the Defined Citizenship Items and individually delete the Citizenship Items and
Citizenship Marks assigned all student(s) using the Defined Citizenship Definition template before
you can delete it.

If Citizenship Items and Citizenship marks have been '+ posted, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them. If a padlock shows
next to the marks, this signifies the Citizenship marks have been Posted. After editing the posted
Citizenship marks post the marks again and save.

To delete Posted Citizenship Marks:

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Defined Citizenship Definition Template you want to delete

. Select the Class attached to the Defined Citizenship Definition Template you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

o 01k~ W

Applications | Class | Academic | citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logoc
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After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Citizenship marks screen will now be editable.

e e e i L AN R i

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend

Class: O First Grade - Subject: Homeworl rs -
[Mightly Reading | [weekiy Homeg_l Grades |
Academic Sitizenship
Bercent cale. Subli Doesn't follow Easily Distracted  Fights with Flays well with  Stays on Task Absent  Tardy 1
B D i, pemtcesn oo e (P (e D ) neee ) S ) s o] e
s0.00 sF SF (Calel ~ s (Cale) -~ s (Cale) ~ S (Calex - s (Cale) -~ s (Cale) - ES Y
=20.00 sF SF (Calel ~ N (Cale) -~ s (Cale) ~ N (Cale) - S (Cale) -~ S (Cale) - 1 1
s0.00 sF SF (Calsl ~ s (Cale) - S (Cale) — S (Cale) - s (Cale) - S (Cale) - 1 o
[E] [8) Expinoza. shelbev 100.00 sB sB (Cale -~ s (Cale) - s (Cale) s (Caled - s (Cale) - s (Cale) - 7 o
E B ceetze. Brvar 80.00 SF SF (Calcl - S (Calc) - S (Calc) = S (Calc) = S (Calc) - S (Calc) = =z =z
) (coier = sicaier - s(cale) - =(caier - scoae - s (celer - = z
s0.00 sB  SB (Cale - S (Cale) -~ s (Cale) ~ S (Caled ~ S (Cale) -~ S (Cale) - o o
E) 8] marscaw. Elsie 100.00 sB sSB (Calc -~ s (cCale) - s (cale) - s (caled - s (cCale) - s (cale) - 7 o
70.00 PR PR (Cale] - s (Cale) -~ s (Cale) ~ s (Caled - s (Cale) -~ s (Cale) - £ 1
[E) B mihu, Tashiauna 70.00 PR PR (Calc. - S (Calc) - S (Calc) = S (Calc) = S (Calc) - S (Calc) = o o
B3 B mnooi. rRozalvn s0.00 sB  SB (Cale - s (cale) - s (cale) - S (caley - s (cale) - s (cale) - 1 1
E3 @ openshaw, Tacheena 50.00 MM MM (Cale - S (Cale) -~ s (Cale) ~ S (Caled ~ S (Cale) -~ S (Cale) - 12 o

[(S=ve] [(Reset |

To delete Citizenship Items and Citizenship Marks:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Defined Citizenship Definition you want to delete

. Select the Class attached to the Defined Citizenship Definition you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkboxes next to all items you want to delete that are attached to the Defined
Citizenship Definition

. Click Save to delete the Citizenship by Items

. Repeat this step for all students to delete assigned Citizenship Items

~No ok~ WwN B

O 0o

Hein-Fu Soper

Applications | Class | Academic | Citizenship | Reports | Help 7| Show Inactive | Change User | Logout |
Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70 / S
Student: Buhr, Mavrick L - Iﬁ ISJ
Delete Date Citizenship Item FET;'}T Comment
. [  11/16/2008[ff]  Caught Being Good - 5
= IIIIEIZUUSm Caught Cheating - 3  On Oct 10 - Maverick was caught cheating on a test.
= 11/16/2008[HH]  Excessive Absences - -1
= 11/16/2008[F4  Excessive Absences - 1
11/16/2008 [ -
11/16/2008 [ -
11/16/2008 [FH -
11/16/2008 [ -
11/16/2008 [ -

After making changes to the Posted Citizenship Marks, you will need to post them again.
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To delete Citizenship Items:

If Citizenship Items and Citizenship marks have been '+ posted, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always repost edited citizenship
marks if they were previously posted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Defined Citizenship Definition you want to delete

. Select the Class attached to the Defined Citizenship Definition you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

o Ol Ww

Applications | Class | Academic | Citizenship | Reports | Help 29:38 | ;hclw Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - Legend
Clas=: 1 HOM ENG 10-A - Subsect: Honors English 10 A -
= | | e | HnmeM| —
= o oo ==
percane  cale. Fublih cate. Pt Abmene  Tardy . = = . i
E) ) penm. coviin 100.05 A A s " = o = _
B = ss.27 A - = " o o =
B = sv.07 A - = " o o = |
= = ss.10 s A s " o o = 3
£ =@ s1.28 A - = " 11 o =
B = sz.08 A e = " o o =
B = ss.s1 A - = " o o =
= = 5477 B B = " o o =
B = se.38 A - = " s > =
B = sz.53 A - = " s N =
B = s710 oA - = " o o =
B o so.08 A - = " o o =
B 8] cucvares, corin s1.as A - = " 22 o = s

(S=ve)

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

Applications | Class | Academic | Citizenship | Reperts | Help !Hlde Inactive | Change User | Logou

Track: Sani-Red Rock Elementary -~ Term: Term 1 -~ Legend
Class: O First Grade - Subject: Homework -
[ Mightly Reading | [weskiy Hnmeml Grades |
Academic Citizenship
Bercent  Cale. Suklish Dossn't follow Easily Distracted  Fights with Blays well with Stays on Task Absent  Tardy 1
dirscrions students others
] 8] amidan, Mallorie 100.00 sB * - N (Calc) - N (Calc) - ™ (Calc) - s (calc) - s (calc) - o o -
s0.00 SF  SF (Calel - s (Cale) -~ S (Sale) - S (Cale) - S (Cale) - s (Cale) - = 1 _
s0.00 SF SF (Calel - N (Cale) - S (Cale) - N o(Cale) - S (Cale) - S (Cale) - 1 1
=3 = asi 80.00 SF SF (Calc] - s (Calc) - s (Calc) - = (Calc) - S (Calc) - S (Cale) - 1 o L
=3 8 Expinoza Shelbev 100.00 =B sSB (Cale - s (Cale) - s (Cale) - = (Cale) - s (Cale) - s (Cale) - = o T
=) 8) Geetze. Brvar 80.00 sSF SF (Cale] ~ s (Cale) - s (Cale) -~ s (Cale) -~ s (Cale) - s (Cale) -~ 2 2
Bl 2] ~ | ampson. Bare (Cale) - s (Cale) ~ S (Cale) — S (Cale) ~ s (Cale) - s (Cale) 2 o
=5 =N | 90.00 sB SB (Cale -~ S (Cale) - S (Tale) -~ S (Cals) -~ S (Cale) ~ S (Tale) -~ o o
= 81 100.00 sB sSB (Calc -~ s (Cale) - s (cale) - s (Cale) - s (Cale) - s (Cale) - 7 o
= 81 70.00 PR PR (Calc] - s (cale) - s (cale) - s (cale) - s (calc)  ~ s (calc) - - 1
= 81 70.00 PR PR (Calc] - s (cale) - s (cale) - s (cale) - s (calc) - s (calc) - o o
= = S0.00 sB SB (Calc - S (Calc) - S (Calc) - S (Calc) - S (Calc) - S (Calc) - 1 1
=3 =1 60.00 MM MM (Calc - s (Cale) - s (Calc) - s (Cale) - s (Calc) - s (Calc) - 12 o N
“ T E

i
Sawe Reset
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To delete Citizenship Items:

. Select Academic on the menu bar
. Select Score Entry

. Select the Grades tab

O©CooO~NOoO UL, WN K

. Select Show Inactive on the menu bar to show *inactive students
. Select the Citizenship Item in the column menu to edit
. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)

. Select the Term attached to the Citizenship Definition Template you want to delete
. Select the Class —You should only have one class listed
. Select the Subject(s) attached to the Citizenship Definition Template you want to delete

10.Click Save to return and delete the marked Citizenship Item(s) from student(s) back to calculate

Score Entry screen shows *inactive student

Applications | Class | Academic | Citizenship | Reports | Help ﬂ | Hide Inactive | Change User | Logout
Track: Sani-Red Rock Elementary = Term: Term1 v Legend
Class: 0 First Grade v Subject: Homewark v
| Nightly Reading | | Weekly Hw | Grades|
Academic Citizenship
Percent Calc, ﬂ Dzliars:c'ziiorllsow Easily Distracted F;i;t:;se:tl;h Play:t:':l-lswith Stays onTask  Absent  Tardy 1
21 8] Amidan, Mallorie 100.00 5B SB(Cale v N(Cal) v N(Calc) » N(Cal) v S(Calc) v 35(Calc) » 0 0 <=
21 8] calderone, Hanson B0.00 SF SF(Calc v S(Cal) v 5(Cal) v 5(Cal) » S(Cal) » S(Calg) » 2 1
2 8] carton, Lorallee BO.00 SF SF(Calc vy N(Cal) v 5(Cal) v N(Cal) » S(Cal) » S(Calc) v 1 1
& 8] chapple, Kasie 80.00 5F SF(Calc v S(Cale) » 5(Cal) v 5(Cal) » S(Cal) v S(Cale) = 1 0 ]
&) &) expinoza, Shelbey 100.00 5B SB(Cal » S(Calc) = 5(Cal) v 5(Cal) v 5(Cal) v S(Cal) v 7 0 )
& 8] Geetze, Brvar 80.00 5F SF(Calc v S(Calc) » 5(Cal) v 5(Cal) » S(Cald) v S(Cale) = 2 2
) | ] 8+ Lampson, Bary (Calt) » 5(Cal) » S(Cale) v 5(Calc) v 5(Cal) » S(Calg) » 2 0
21 8] Ledee, Shawnnale 90.00 SB SB(Calc v S(Cal) v 5(Cal) v 5(Cal) v S(Cal) » S(Calc) + 0 0 M
21 8] Marscaw, Elsie 100.00 5B SB(Calc » S(Calc) » S(Cal) v 5(Cal) v S(Cal) v S(Cale) » 7 0
&) 8] mendona, Havdn 7000 PR PR(Calc v S(Cal) v 5(Cal) v 5(Cal) v S(Cal) v S(Calg) v 2 1
21 8] Mihu, Tashiauna 70.00 PR PR(Calc v S(Cal) v 5(Cale) v 5(Cal) » S(Cal) v S(Calc) » 0 0
&) 8] Ngai, Rozalyn 50.00 5B 5SB(Calc v S(Cale) » 5(Cal) » 5(Cale) » S(Cald) v S(Cale) = 1 1
&) &) Openshaw, Tacheens 6000 MN MN(Calc v S(Calc) v S(Cal) v S(Cal) v S(Cak) v S(Calc) v 12 0 i
4| in | P
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After all Citizenship Items have been deleted:
To delete the Defined Citizenship Items:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items

3. Select the Delete boxes attached to the Define Citizenship

4. Click Save to delete the Defined Citizenship Items

Define Citizenship Items

Applications lass lemic izenship | Reports | Help
Sort Points

Delete Order Title (+/-)

0 Doesn't follow directions 1

— 0 Fights with students 2

0 Plays well with others 1

0 Stays on Task 1

Easily Distracted -1

After all the Defined Citizenship Items have been deleted:

To delete the Defined Citizenship Definition Template:

1. Select Citizenship on the menu bar
2. Select the Define Citizenship

3. Select the Citizenship Definition in the drop-down menu you want to delete

4. Select Delete Citizenship Definition
5. Click Save to complete the deletion

Define Citizenship screen

Define Citizenship

Delite Cattoor Friday, 7 August 2009
ange User | Logo

Applications ass | Academic izenship | Reports | Help
Citizenship Deﬁnition:@ Citizenship - Delete Citizenship Definition }_
Title: Citizenship
Sort Order: 0
Citizenship Mark Set:
Use:
Grade: H 5 N u
Points: 30 20 10 0
Starting Points: 20
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Define Citizenship Items

Citizenship — Define Citizenship Items = &

Citizenship Items describe general categories of negative and positive citizenship behavior items. For
example: Caught Being Good, Helpful in Class, Caught Cheating, Stays on Task, Excessive
Absences, Disruptive In Class, etc.

The Defined Citizenship Items can be added to a student’s Citizenship Log to detail the reasons for
his/her earned citizenship mark. You may assign a positive or negative point value to each Defined
Citizenship Item to simplify calculating citizenship marks to a student’s log. Assigning Citizenship
Items with negative or positive points to individual students will recalculate the Citizenship mark.

Prior to defining the Define Citizenship Items you should:

1. Make a list of the positive and negative citizenship items you want to track
2. Assign a point value to each citizenship item
3. Determine what order you want them listed (optional)

To Define Citizenship Items:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items
3. For each Citizenship Item you wish to define use the next available line to:
a. Enter the sort order number (optional)
b. Enter the Title of the Citizenship Item
c. Enter the default value (either positive 5, 1 or negative -5, -1, or leave blank)
4. Click Save to store your Citizenship Items
5. Note: five new blank lines will be added at the bottom after you click Save

Applications | Class | Academic | Citizenship | Reports | Help 29:23| Change User | Logout
Sort Points
Delete Order Title (+/-)
0O 0 Caught Being Good <= ; <$=mm
] 0 Caught Cheating - <
0 0 Excessive Absences -1
Doesn't Stay on Task <G <=
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To edit Define Citizenship Items:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items

3. Make any necessary changes

4. Click Save to store the changes

To delete the Define Citizenship Items:

All Citizenship Items and Citizenship marks assigned to students must be deleted before you can
delete the Define Citizenship Items

If Citizenship by Items and Citizenship marks has been v posted, you will need to have the office
or administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always post edited citizenship
marks again if they were previously posted.

To delete Posted Citizenship Marks:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can view Posted marks)
3. Select the Term attached to the Define Citizenship Items you want to delete

4. Select the Class attached to the Define Citizenship Items you want to delete

5. Select the Grades tab

6. Have the office or administration unlock your posted marks if they have been posted

= | Cio== | Acadernic | Citizenshic | Reports | llelo Zoiss | Show itnoctive | Chanac User | Loaoc

Teore ks Sar-Grand lhoh - Terera:  Term 1 - Fe—
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Bowowonawonan
0000000, 000N
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After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.
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To delete the Citizenship Items assigned to students:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Define Citizenship Items you want to delete

. Select the Class attached to the Define Citizenship Items you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Select the Delete boxes to delete Citizenship Items attached to the Define Citizenship Items
. Click Save to store the changes

cO~NO O WN P

Citizenship Log screen

Track: Sani-Grand High - Term: Term 1 - Sort: Date -

Class: 1 HON ENG 10-A - Score: 70 / S
Student: Buhr, Maurick L ~ 2=
Point=

(+/-)
s

Delete Date Citizenship Item
=1 11/16/2008 EH Caught Being Good
= 11/16/2008 HH Caught Cheating
= 11/16/2008 5 Excessive Absences
=l 11/16/2008 FH] Excessive Absences

-3  ©On Oct 10 - Maverick was caught cheating on a test.
-1

-1

11/16/2008 EH
11/16/2008 HH
11/16/2008 HH
11/16/2008 FH]
11/16/z008 [

A

Save |[ Reset

To delete Citizenship Items on the Score Entry screen — Grades Tab screen:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class — you should only have one listed

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to show *inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10. Click Save to delete and return the marked Citizenship Items back to calculate
Always repost edited Citizenship marks if they were previously posted.

OCoO~NO U WN -

Score Entry screen shows *inactive student

b
]
T
)]
]

bopekpbiEbbRy

MMM!MMM

LI R A A I A R Y]
n
,a ?
u
&
LR AR R R R I A R Y]
LI R R R A I A R R
LI R A A I A R Y]

BONSONNYF

M
N

27



After all Citizenship Items and Citizenship marks have been deleted from all students:
To delete the Define Citizenship Items:

1. Select Citizenship on the menu bar

2. Select Define Citizenship Items

3. Select the Delete box(es) next to the Citizenship Define Item Titles you want to delete
4. Click Save to delete the Citizenship Defined Items

Applications | Class | Academic | Citizenship | Reports | Help 29:38| User Profile | Change User | Logout

Sort Points

Delete Order Title (+/-)

- | 1 Caught Cheating -4
- | 2 Caught Being Good 1
- | 3 Habitually Unprepared For Class -1

| 4 Excessive Absences -1

= 5 Disruptive In Class -1

Citizenship Log

Citizenship — Citizenship Log

Each student has a Citizenship Log for recording positive and negative Citizenship Items. You will
use the Defined Citizenship Items to populate the Citizenship Log. With each addition to the
Citizenship Log, the student’s citizenship mark will be recalculated and displayed. The Citizenship
Log provides a convenient and legal way to document and report specific Citizenship Items to
students, parents, and administrators for reasons a student received a citizenship mark.

To add a Citizenship Item to a student’s Citizenship Log:

1. Select Citizenship on the menu bar

2. Select Citizenship Log

3. Select the Term

4. Select the Class

5. Select the Student(s)

6. Select the sort order by Date or by Citizenship Item (optional)
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Citizenship Log screen

Applications | Class | Academic | Citizenship | Reports | Help 29:56| Show Inactive | Change User | Logout

Track: Sani-Red Rock Elementary v Term: Term 1 v Sort: Date -
Class: 0 First Grade v
Student: Amidan, Mallorie Fox - ﬁ g
Delete Date Citizenship Item FET;'_t; Comment
[ 11/16/2008H  Doesn't follow directions 1 _

[[]  11/16/2008%  Easily Distracted
[ 11/16/200854  Fights with students
11/16/2008 ]
11/16/2008 ]
11/16/2008
11/16/2008 ]
11/16/2008

O T T A T T A T A T

Reset

7. On the next available line:

a. Enter the date using the calendar tool or by typing the date by using mm/dd/yyyy format

b. Select the Citizenship Item from the drop-down list

c. Modify the points, if desired

d. Add additional comments, if desired — Citizenship comments do not print anywhere. They are
for teacher reference only.

8. Add more items, if there are any
9. Click Save to add the new Citizenship Items to the student log
10. Note: five new blank lines will be added at the bottom after you save to add more items

To edit a Citizenship Log:

. Select Citizenship on the menu bar
. Select Citizenship Log
. Select the Term
. Select the Class
. Select the Student
. You may:
a. Change the Date for any item by using the calendar tool or by typing the date by using
mm/dd/yyyy format
b. Select a different item from the Citizenship Item drop-down list
c. Modify the points on any line
d. Edit or delete any comments — Citizenship comments do not print anywhere. They are for
teacher reference only.
. Add more items, if there are any
8. Click Save to store the changes

OOl WDN B

~
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To delete Citizenship Log (items):

If Citizenship Items and Citizenship marks have been '+ posted, you will need to have the office or
administration unlock the posted citizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marks, this signifies the Citizenship marks have been
Posted. Save after deleting Citizenship Items and Citizenship marks. Always repost edited citizenship
marks if they were previously posted.

To delete Posted Citizenship Log Items and Posted Citizenship Log Marks:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Citizenship Log Items you want to delete

. Select the Class attached to the Citizenship Log Items you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

[op 3N ¢2 IS b]

Applications | Class | Academic | Citizenship | Reports | Help 29:38 | ;hcbw Inactive | Change User | Logou
—— e = e = pm—
e = —taest [Conor Enciish 105 e

(e | [Femicmaion]| [Feseraeraess] [ram Y ————
pe— E——— =
S, . = e e . - - - i

E) 8] sehm. caviin 100.05 s A s " = o = _

=3 = s8.27 s A s " o o =

=3 = o7.07 s A s " o o = L

= = ss.10 s A s " o o = 3

E3 ) candiand. Tabor s1.26 - A s " 11 o =

E3 ) cho. Bernadette sz.06 - A s " o o =

E3 ) chubb. cvpress ss.81 s A s " o o =
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After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

R —— W s inasis | CRanss Geer T T

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: O First Grade - Subject: Homework -
[ mightly rReading | [weelkly Hnmm [Grades |
Academic
Percent Cale. Publish Doesn't follow Easily Distracted Plays well with Stays on Task Absent Tardy 1
direcrions others
21 8] amidan, Mallorie 100.00 sB ‘ N (Calc) - N (Calc) - N (Calc) - s (Calc) - s (Cale) - o o _
Bl 8] caiderone. Hanson 80.00 SF SF (Calcl - s (Calc) - s (Calc) s (Calc) - s (Calc) - S (Calc) - = 1
80.00 SF SF (Calsl -~ N (Cals) -~ S (Cale) ~ N (Calcy - S (Cale) -~ s (Cale) ~ 1 1
80.00 sF SF (Cale] - s (Cale) - s (Calc) - s (Calc) - s (Cale) - s (Calc) - 1 o A
100.00 sB SB (Calc - S (Calc) - S (Calc) - S (Calc) - S (Calc) S (Calc) - 7 o 3
ﬁ E=Yy 80.00 SF SF (Calcl -~ S (Cale) -~ S (Cale) ~ S (Cale) - S (Calc) -~ s (Cale) ~ 2 2
=) 8 = ampson. Bary (calc) - s (Cale) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 2 o
- Bl 8] Ledee, Shawnnale 20.00 sB sSB (Calc ~ s (Cale) - s (Cale) - s (Calc) - s (Cale) - s (Cale) - o o
) 8] marscaw, Elsie 100.00 sB SB (Cale ~ S (Cale) - S (cale) ~ s (Cale) - s (Cale) - s (cale) - 7 o
E) ) mendona. Havdn F0.00 PR PR (Calc - S (Calc) - s (Calc) - s (Calc) - S (Calc) - s (Calc) - 2 1
) 8] mihu, Tashiauna F0.00 PR PR (Calc] - s (Calc) - s (Calc) s (Calc) - s (Calc) - S (Calc) - o o
=l () ngai. rozalvn 20.00 sB  sSB (Calc - s (Cale) - s (Cale) s (Caled) — s (Cale) - s (Cale) — 1 1
E) 8) openshaw. Tacheena 50.00 g MM (Cale - s (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 1z o <
< »
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To delete the Citizenship Log Items:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Citizenship Log Item you want to delete
. Select the Class attached to the Citizenship Log Item you want to delete
. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Select the Citizenship Log Item you want to delete

. Select the Delete boxes to delete Citizenship Log Items

. Click Save to store the changes

O©QoOo~NOoO UL, WN K

Applications | Class | Academic | Citizenship | Reports | Help 26:10| Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 81 /S
Student: Behm, Caylin - ﬁ g]

Points
(+/-)
5

Delete Date Citizenship Item Comment

- = 11/16/2008 :ﬁ Caught Being Good
= 11/16/2008#  Caught Being Good
[ 11/16/200854  cCaught Cheating
] 11/16/2008  Excessive Absences
11/16/2008 [
11/16/2008
11/16/2008 [FH
11/16/2008 FH
11/16/2008 [

Great student

= m|

LIREE IR ARER DR RAR BRAE BRI R |

To delete Citizenship Log (Items):

If Citizenship Log items and Citizenship marks have been - posted, you will need to have the

office or administration unlock the posted Citizenship Items and Citizenship marks so that you can
delete them from the Citizenship Log. If a padlock shows next to the marks, this signifies the
Citizenship marks have been Posted. Save after deleting Citizenship Items and Citizenship marks.
Always repost edited citizenship marks if they were previously posted.

To delete Posted Citizenship Items and Posted Citizenship Marks on the Score Entry screen:

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Citizenship Log Items you want to delete

4. Select the Class attached to the Citizenship Log Items you want to delete

5. Select the Grades tab
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6. Have the office or administration unlock your posted marks if they have been posted

= = = . e = —— =
applications | Class | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logol
Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HOMN ENG 10-A hd Subject: Honors English 10-A -~
= = o] [Panerareraiec] [rom NN | r==5—]
P

cccccc Citizananin _ Comments Poss
Percent Cale. Publish Cale. Subiio Absent  Tardy : = > i

MNote

= (=3 100.05 A o~ s H = o =
=3 = ss.27 - A s H o o =
E =@ sv.0v A A s H o o = L
=) = ss.10 s A s " o o = 3
=3 = s1.2s A A s H 11 o =
E = sz.06  A- A s H o o = -
E =) os.81 A A s H o o =
= = 5277 = B = " o o =
=3 = s6.38 - A s H s = =
E = 92,55 A A s H s 1 =
= =) s7.10 A A = H o o =
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=3 = s1.as A A s H 22 o = =

e

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

A i . C amrecemmeam

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0O First Grade - Subject: Homework -~
[ Mightly Reading | [ weekiy Humem Grades |
Academic Citizenship
Percen It Cale. Publish Doesn't follow Easily Distracted Fights with Plays well with Stays on Task Absent Tardy 1
directions students
B 8] Amidan. Mallorie 100.00 sB s N (Calc) - N (Calc) -~ N (Calc) -~ s (Calc) - s (Calc) -~ o o =
Bl 8] calderone Hanson 80.00 sF SF (Calel ~ s (Cale) - s (Cale) s (Caled — s (Cale) - s (Cale) - S 1
2] 8] cariton, Lorallee 80.00 sF SF (Calc] - M (Calc) s (Calc) - M (Calc) - s (Calc) - s (Calc) - 1 1
Bl ) chapple. kasie 80.00 SF SF (Calel ~ S (Cale) - S (Cale) ~ S (Cale) -~ S (Cale) - S (Cale) - 1 o __
E) (8] expinoza. Shelbev 100.00 sB SB (Calc - s (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 7 o 0
El 8] Geetze, Brvar 80.00 sF SF (Calel ~ s (Cale) - s (Cale) s (Caled) s (Cale) - s (Cale) — 2 2
- [E) [8) = Lampson. Bary (Calc) - s (Calc) ~ s (Cale) ~ s (Calcd ~ s (Calc) ~ s (Calc) ~ = o
E &) Ledee, Shawnna e 20.00 sB SB (Calc - s (Cale) - s (Cale) -~ s (Calc) - s (Calc) - s (Cale) - o o | |
E] [8) marscaw, Elsie 100.00 sB SB (Calc S (Calc) - S (Calc) s (Calc) - S (Calc) - s (Calc) - 7 o
[El 8] mendona. Havdn 70.00 PR PR (Calc] - s (Calc) - s (calc) -~ s (Cale) - s (Calc) - s (Calc) - = 1
E] ) mihu, Tashisuna F0.00 PR PR (Calc. - S (Calc) - S (Calc) s (Calc) - S (Calc) - S (Calc) o o
[E) (8] ngai. Rrozalvn s0.00 sB  sSB (Calc - s (Cale) - s (Cale) ~ s (Caled - s (Cale) - s (Cale) - 1 1
B 8) openshaw, Tacheena 60.00 MM MM (Calc - S (Calc) - S (Calc) s (Calc) - S (Calc) - S (Calc) 12 o |

<[ I ] »

Sawve Reset

To delete Citizenship Log (Items):

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to show *inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10.Click Save to delete and return the marked citizenship items back to calculate

O©ooO~NOoO O~ WN K
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Citizenship by Item

Citizenship — Citizenship by Item

Citizenship by Item is the quick way to view the number of times a particular Citizenship Item has
been used assigned to an individual student. You may use it to add another instance of a Citizenship
Item for a student, but adding several Citizenship Items is much easier on the — Citizenship Log
screen. Citizenship comments do not print, they are for view only.

Hsin-Fu Soper

Applications | Class | Academic | Citizenship | Reparts | Help 29:57| Show Inactive | Change User | Logout
Track: Sani-Grand High v Term: Term 1 v Citizenship: Caught Being Good <=
Class: 1 HON ENG 10-A v Score: 2

Student: Candland, Tabor Philip v 5 §)

Points
(+/-)
0 111'151'2008@ 2 Tabar was very helpful today with the other students

11/16/2008 2]
11/16/2008 2
11/16/2008
11/16/2008 2
11/16/2008 2

Delete  Date Comment

To add Citizenship by Item:

1. Select Citizenship on the menu bar

2. Select Citizenship by Item

3. Select the Term

4. Select the Class

5. Select Citizenship and select the Citizenship Item in the drop-down list you want to add to the
student

6. Select student(s)

7. You may:
a. Modify the date by using the calendar tool or by typing the date by using mm/dd/yyyy format
b. Change the points for a given item
c. Edit or delete any comments — Citizenship comments do not print anywhere. They are for

teacher reference only.

d. Check the delete checkbox on any line and delete the Citizenship Item

8. Click Save to store the changes
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To add Citizenship by Items:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Subject(s)

. Select the Grades tab

. Select the Citizenship Item in the column menu to edit
. Select the Citizenship Mark in the drop-down menu

. Click Save to add the marked items

O©QoOo~NOoO UL, WN K

Score Entry screen

applications | Class | Academic | Citizenship | Reports | Help 29:50 | Show Inactive | Change User | Logou

Track: Sani-Red Rock Elementary - Term: Term 1 -~ Legend
Class: 0 First Grade - Subject: Math -~

[ assignments | [ Tests | [an |Grades_

Academic Citizenship Commen ts
Percen t cale Publish Doesn't follo Fights with Plays wel'ltﬂays on Task Absent Tardy 1 =2
irections students others

E1 8] Amidan, Mallorie 86.00 SF SF (Calc] - s (Cale) - S (Cale) - S (Cale) - S (Cale) - o o - -
B3] 8] calderone, Hanson 90.00 sB SB (Calc S (Cale) S (Cale) S (Calc) - S (Calc) 2 1 - -
) B cariton, Lorallee 84.00 SF SF (Calc] - M (Cale) - N (Cale) - = (Cale) - = (Cale) - 1 1 - -
[E3 [8) chapole. kasie 86.00 SF SF (Calc] ~ s (Cale) - s (Cale) - S (Cale) - S (Cale) - 1 o - -
[E] 8] Expinoza. Shelbey 80.00 SF SF (Calc] - S (Calc) - S (Calc) - S (Cale) - S (Cale) - 7 o - - =
E 8] cectze. Brvar 86.00 SF SF (Calc] - s (Cale) - s (cale) - s (cale) - s (cale) - 2 2 - -
E] 8] Ledee, Shawnnale 95.00 SB  SB (Calc - S (Calc) S (Calc) ~ S (Cale) - S (Cale) - o o - -
E) ] marscaw. Elsie 95.00 sSB SB (Calc - s (Calc) - s (Calc) - s (Calc) - s (Calc) - i o - -
&1 2] mendona, Havdn 70.00 PR PR (Calc - s (Cale) s (Cale) s (Cale) - s (Cale) 2 1 - -
B3] &) mMihu, Tashiauna 90.00 sB SB (Calc = (Calc) S (Calc) - s (Calc) - 5 (Calc) - o o - -
B3 2] ngai. rozalvn 95.00 sB SB (Calc -~ s (Cale) - s (Cale) - s (cale) - s (Cale) - 1 1 - -
[E] (8] openshaw, Tacheena 68.00 MN MM (Calc - S (Calc) - S (Calc) - S (Cale) - S (Cale) - 12 o - -
E) ®) palomar, Saleha 95.00 =B SB (Calc s (Calc) - - s (Calc) - S (Calc) - 2 2 - - -

s (Calc)
it

(Reser

To edit Citizenship by Items:

. Select Citizenship on the menu bar
. Select the Citizenship by Item
. Select the Term
. Select the Class
. Select the Citizenship Item in the drop-down list you want to edit by
student
. Select each student you want to edit who has been assigned the Citizenship by Item
. Make any changes next to any items
. Repeat this for all students assigned the Citizenship by Item you want to edit.
. You may:
a. Change the Date for any item by using the calendar tool or by typing the date by using
mm/dd/yyyy format
b. Select a different item from the Citizenship Item drop-down list
c. Modify the points on any line
d. Edit or delete any comments — Citizenship comments do not print anywhere. They are for
teacher reference only.
10. Add more items, if there are any
11. Click Save to store the changes

b wpNPE
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To delete Citizenship by Items assigned to students:

If Citizenship Items and Citizenship marks have been '+ posted, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log and return them back to Calculate. If a padlock shows next to the marks, this signifies
the Citizenship marks have been Posted. Save after deleting Citizenship Items and Citizenship marks.
Always repost edited citizenship marks if they were previously posted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Citizenship Items you want to delete

. Select the Class attached to the Citizenship Items you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted
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E3 =) = = = an = = =
=3 |1 a A = - o o =
= =1 ~ e s - 22 o = 8

(sav=)

After the office has unlocked the Posted marks, select Show Inactive on the menu bar to show
* inactive students. The Posted Score Entry screen will now be editable.

Applications | Class | Academic | Citizenship | Reports | Help qTHide Inactive | Change User | Logot

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0 First Grade - Subject: Homework -
[ Nightly Reading | [ weekiy Homm
Academic Citizenship
Percen t cCale. Doesn't follow Easily Distracted Fights with Plays well with Stays on Task Absent Tardy 1

E] 8] aAmidan, Mallorie 100.00 sB SB (Calc ™ (dcl:r:lcctmni N (Cale) ™ (?:t;llj:)ntjv s (Cale) s (Cale) o o *_
) B calderone, Hanson 80.00 SF SF (Calcl - S (Cale) - S (Cale) -~ S (Cale) - S (Cale) - S (Calc) - 2 1
E] 8] cariton, Lorallee 80.00 SF SF (Cale] « N (Calc) - S (Calc) N (Calc) - S (Cale) S (Cale) 1 1
E] 8] chapole. Kasie 80.00 SF SF (Calc] + s (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 1 o i
E] 2] expinoza, Shelbey 100.00 sB SB (Calc S (Calc) S (Calc) S (Calc) S (Calc) S (Cale) 7 o 3
E] 8] ceetze. Brvar 80.00 SF SF (Calc] + s (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 2 2
Bl 8] = Lampson. Bary (Calc) - S (Calc) - S (Cale) - S (Cale) - S (Calc) - S (Cale) - = o
=) 8 | cdee, Shawnnale 90.00 sB  sSB (cCalc - s (cale) - s (cale) - s (Cale) - s (cale) - s (cale) - o o
E) 8) marscaw, Elsie 100.00 sB SB (Calc S (Calc) -~ S (Calc) - S (Calc) - S (Calc) -~ S (Calc) - 7 o
[E] (8] mendona. Havdn 70.00 PR PR (Calc] + s (cale) - s (Cale) -~ s (Cale) - s (cale) - s (cale) - 2 1
E) &) mihu, Tashiauna 70.00 PR PR (Calc. - S (Calc) -~ S (Calc) - S (Calc) - S (Calc) -~ S (Calc) - o o
E3 8] naai. rozalvn 90.00 sB SB (Calc s (Calc) - S (Cale) S (Calc) s (Calc) - S (Cale) 1 1
E) 8] openshaw, Tacheena 50.00 MM MM (Calc - S (Calc) S (Calc) - S (Cale) - S (Calc) - S (Cale) - 12 o <

« i »
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To delete Citizenship by Items:

1. Select Citizenship on the menu bar

2. Select the Citizenship by Item

3. Select the Term

4. Select the Class

5. Select Show Inactive on the menu bar to include *inactive students

6. Select the Citizenship Item in the drop-down list you want to delete by student

7. Select each student who has been assigned the Citizenship by Item

8. Check the checkbox next to any items you want to delete

9. Click Save to delete the selected citizenship items

10.Repeat this for all students assigned the Citizenship by Item you want to delete in the Citizenship
by Item setup.

Citizenship by Item screen

Citizenship By Item Hsin-Fu Soper Friday, 7 August 2009
Applications | Class | Academic | Citizenship | Reports | Help 29:33| Show Inactive | Change User | Logout
Track: Sani-Grand High v Term: Term 1 v Citizenship: Caught Being Good <=

Class: 1 HON ENG 10-A v Score: 5
Student: Buhr, Mavrick L v lﬂ LQ]
Points
Delete Date Comment
(+/-)

[] 11/16/208% 5 Great student|
11/5/2008
11/16/2008
11/16/2008 4
11/16/2008
11/16/2008

To delete Citizenship by Items:

If Citizenship Items and Citizenship marks have been @ posted, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them from the
Citizenship Log and return them back to Calculate. If a padlock shows next to the marks, this signifies
the Citizenship marks have been Posted. Save after deleting Citizenship Items and Citizenship marks.
Always repost edited citizenship marks if they were previously posted.
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To delete Posted Citizenship by Items and Posted Citizenship Marks on the Score Entry screen:

N

(o2 €2 I S ¢

. Select Academic on the menu bar
. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted

marks)

. Select the Term attached to the Citizenship by Items you want to delete

. Select the Class attached to the Citizenship by Items you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

ore Entry - Gradeboo z e U Soper  Wednesday, 29 v
Applications | Class | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | Change User | LogoL

Track:s Sani-Grand High - Term: Term 1 -~ Legend
Class: 1 HOMN ENG 10-A - Subject: Honors English 10-A -
| Quiﬂa;l | Participation | | Papersfprujects| | Humewurkl Al | Grad*’—‘g

Academic Citizenship Comments ==k
Final
Percent Calc. Publish Calc. Publish Absent Tardy 1 =z 3 Note Al
|21 18] Benhm. caviin 100.05 A A s H 2 o =
|21 8] perensen, Caviesns 98.27 A A s H o o &=
[E] 8] subr. Mavrick 97.07 A A s H o o =
[#] 8] calabro, Brihanna 95.10 A A s H o o &
|21 18] candiand, Tabor 91.26  A- A- s H 11 o =
2] 8] cho. Bernadette 92.06  A- Ao s H o o &=
[E] 8] chubb, cvpress 96.81 A A s H o o =
[E] 8] conolly, arlae 84.77 B B s H o o &
2] 18] pasch, xavier 96.38 A a s H 6 2 =
|53 8] Edmundson, Mackell 92.53 A A s H 8 1 =]
[E] 8] Fossat. cvpress 97.10 A A s H o o =
[#] 8] caler, Gramoz 90.08  A- A- s H o o &
2] 18] suevarra, coltin 91.45  A- A s H 22 o =

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Score Entry screen will now be editable.

Fcore v deboo

Cattoo

Selite n
| Hide Inactive |

day

Change User

applications | Class | Academic | Citizenship | Reports | Help

| LogoL.
Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0 First Grade - Subject: Homework -
| Nightly Reading | | Weekly Humﬂu Grades|
Academic Citizenship
Percent Calc. Doesn't follow Easily Distracted Fights with Plays well with Stays on Task Absent Tardy 1
directions students others

= 8] Amidan, Mallarie 100.00 SB SB(Calc » MN(Calc) » MN(Cale) v N(Cale) v S(Calc) v 5(Calc) « 0 0

Bl 8] calderone, Hanson 80.00 SF SF(Calc] v S(Calc)  S(Calc) ~ S(Calc) v 5S(Calc) v 5(Calc) ~« 2 1

& 8] canton. Lorallee 80.00 SF SF(Calc v N(Calc) v S(Calc) » N(Calc) v 5(Calc) v 5(Calc) ¥ 1 1

8] 8] chapple, kasie 80.00 SF SF(Calc] » S(Calc) » S(Calc) = S(Calc) » S(Calc) = S(cCalc) = 1 0

] 8] Expinoza, shelbey 100.00 SB SB(Calc v S(Cale) = S(Calc) + S(Cale) = S(Calc) v 5S(Calc) = 7 0

&) 8] ceetze, Brvar 80.00 SF SF(Cale » S(Cale) » S(Cale)  5(Cale) » S(Cale) = 5(Cale) - 2 2

&) 8] * Lampson, Bary (Calc) + S(calc) + S(Cale) ~ S(Calc) ~ S(Calc) ~ S(Calc) ~ ) 0

B 8] | edee. Shawnnale 90.00 SB SB(Calc v S(Calc) v+ S(Calc) ~ S(Calc) v 5(Calc) v 5(Calc) « 0 0

B 8] marscaw, Elsie 100.00 SB SB(Calc v S(Calc) = S(Cald) + S(Calc) = S(Calg) ~ 5(Calc) = 7 0

2 8] mendona, Havdn 70.00 PR PR (Calc v S(Calc) v S(Calc) ~ S(Cale) ~ 5(Cale) v~ 5(Cale) - 2 1

B 8] mihu, Tashiauna 70.00 PR PR (Calc. v S(Calc)  S(Calc) ~ S(Calc) v 5S(Calc) v 5(Calc) ~« ] ]

] 8] noai. Rozalvn 90.00 SB SB(Calc + S(Calc) » S(Calc) » S(Calc) » S(cCalc) » S(cCalc) = 1 1

8] 8] openshaw, Tacheena 60.00 MM MM (Calc v S(Calc) = S(Calc) v S(Calc) = S(Calc) » 5S(Calc) = 12 0 -

4 1 | 3

Save Reset
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To delete the Citizenship by Items:

. Select Score Entry

. Select the Term

. Select the Class

. Select the Subject(s)
. Select the Grades tab

O©CoOoO~NOoO O, WN K-

. Select Academic on the menu bar

Score Entry screen shows *inactive student

. Select Show Inactive on the menu bar to show *inactive students
. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)
10.Click Save to delete and change the marked items back to calculate

m—Hide Inactive | Change User | LogoL

Track: Sani-Red Rock Elementary
Class: 0 First Grade

| Nightly Reading | | Weelkly Hnnm Grades

Percent

E] 8] Amidan, mallorie 100.00
2 (8 Calderone., Hanson 80.00
&) 8] cariton. Lorallee g0.00
&) 18] chapple, kasie 80.00
E] €] Expinoza, shelbey 100.00
= (8 Geetze, Brvar 80.00
- £ 8] = Lampson, Bary
Al Ledee, Shawnnale S0.00
2] 8] marscaw, Elsie 100.00
& €] mendona, Havdn 70.00
2 (8 Mihu. Tashiauna 70.00
£ &) Ngai, Rozalvn 90.00
2 | Openshaw, Tacheena 60.00

Cale.

sSB
SF
SF
SF
SB
SF

sB
sB
PR
PR
sB
MM

- Term: Term 1 Legend
Subject: Homework
Academic Citizenship
“ Dossn'tfollow Easily Distracted  Fights with Blays well with  Stays on Task Absent  Tardy 1
directions students others _
SB (Calc - N (Calc) - N {Calc) N (Calc) - S (Calc) = 5 (Calc) v} v} -
SF (Calc] - 3 (Calc) - 3 (Calc) 3 (Calc) - 3 (Calc) - 3 (Calc) 7 i
SF (Calc] - M (Calc) - 5 (Calc) M (Calc) - 5 (Calc) - 5 (Calc) 1 1
SF (Calc] - S (Calc) - S (Calc) S (Calc) - S (Calc) - S (Calc) 1 o0 L
SB (Calc - S (Calc) - 5 (Calc) S (Calc) - S (Calc) - 5 (Calc) 7 0 i
SF (Calc] = 5 (Calc) - 3 (Calc) 5 (Calc) w 5 (Calc) - 3 (Calc) 7 7
(Calc) - 5 (Calc) - 5 (Calc) 5 (Calc) - S (Calc) - 5 (Calc) 2 0
SB (Calc - S (Calc) - S (Calc) S (Calc) - S (Calc) - S (Calc) o0 o0
SB (Calc - S (Calc) - S (Calc) S (Calc) - S (Calc) - S (Calc) ri 0
PR (Calc. = 5 (Calc) = 5 (Calc) S (Cale) - S (Calc) = 5 (Calc) 2 i
PR (Calc - 3 (Calc) - 3 (Calc) 3 (Calc) - 3 (Calc) - 3 (Calc) lu] lu]
5B (Calc - 5 (Calc) - 5 (Calc) 5 (Calc) - 5 (Calc) - 5 (Calc) 1 1
MM (Calc - S (Calc) - S (Calc) S (Calc) - S (Calc) - S (Calc) 12 o0 I~
T r
[Reset ]

Citizenship marks are based upon an accumulation of Citizenship Items to which are assigned

*

Citizenship — Marks Definition — H (Honors) — S (Satisfactory) —

N (Needs Improvement) — U (Unsatisfactory)

positive or negative values. Each student begins with a preset starting value set by the teacher. When
a student has a Citizenship Item added to their Citizenship Log, the assigned value is subtracted or

added to the starting value to determine the student’s citizenship mark. If there is no Citizenship Item
given to the student(s), the starting default value determines the citizenship mark awarded the student

without the teacher needing to do anything beyond the initial Citizenship setup. The citizenship
marks can be overridden in — Academic — Score Entry — Grades tab screen.
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é Define Class in
. —s G deb k
Class — Define Class in Gradebook ¥ mredenes

At the beginning of the school year, you will need to set up the grade book for each class for each
term. You can setup one term or all terms. You will set up your classes by copying Subject
Templates or a previously defined class to each term.

You can also select the Citizenship for Class Definition to add Citizenship to each class, if you have
setup Citizenship. You can include class comments. Class comments are not printed or viewed by
anyone but the teacher. This is a preliminary step in using the grade book for a class.

Define Class screen

Applications | Class | Academic | Citizenship | Reports | Help

29:54| Show Inactive | Change User | Logout

Track:

Class:

Sani-Red Rock Elementary = Term: Term 1 L4

0 First Grade

Class Definition:

» <mmm

Class Comments: <

Citizenship for Class: Citizenship ]
Copy:
Copy Subject Template:{ | anguage Arts
Science
Social Studies <$mm
Spelling

Subject for Class: << Choose a Subject »> g bject

To Define Class in grade book:

1. Select Class on the menu bar

2. Select Define Class in Gradebook

3. Select the Term

4. Select the Class to be setup in the drop-down menu list

5. Select the Citizenship for Class definition in the drop-down menu to be used for the class if you
have setup your Define Citizenship Template (optional)

39




6. Copy academic grading parameters by using set up a or b - listed below:
a. Copy Course:
i. Select a previously defined Class (if there has been a class previously setup) from the drop-
down list
Copying Course can include copying the Tasks (assignments) you have already setup for
another course by checking Include Tasks
ii.Click Save to copy the information from that class course to the new class
or
b. Copy Subject Template:
i. Select a subject template from the drop-down list
ii. Click Save to copy the information from the subject template to the new class

7. Modify any of the grading parameters that have been copied to the new class, if allowed
8. Add Class Comments, (Optional - Class Comments are for teacher information and view only)
9. Click Save to complete the Class Definition setup

Define Class screen

29:45| Show Inactive | Change User | Logout

Applications | Class | Academic | Citizenship | Reports | Help
Track: Sani-Red Rock Elementary - Term: Term 1 -
Class: 1 First Grade Math v_
Class Definition:
Class Comments:
Citizenship for Class: Citizenship
Copy:
Copy Subject Template:[| onguage Arts e
cience =
Social Studies
Spelling =
Subject Definition:
Subject Title: Math Delete Subject
Sort Order: 0 cCategory Weighting: [
Subject Categories:
Sort Drop # to # before
Delete Order Category Title Lowest Drop Drop _
=] o assignments =1
]} o tests =
=
=1
=

To edit a Defined Class in the grade book:

1. Select Class on the menu bar
2. Select Define Class in Gradebook
3. Select the Term
4. Select the Class you want to modify in the drop-down menu list
5. You may:
a. change the Citizenship Definition
b. edit the Subject Title
c. modify or delete Category information if there are no existing scores
d. adjust the Mark Set grading scale if this allowed by your administration
6. Click Save to store your work
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To delete a Defined Class in Grade Book:

Make sure the Defined Class is not being used by any students. If it is, you will need to:

First - individually delete the Citizenship Items and Citizenship Marks and delete student academic
scores from all active and *inactive students. If there are any Posted Citizenship Marks or Posted
academic marks, they will need to be deleted.

To delete Posted Citizenship Items and Posted Citizenship Marks:

If Citizenship Items and Citizenship marks have been v posted, you will need to have the office or
administration unlock the posted Citizenship marks so that you can delete them. If a padlock shows
next to the marks, this signifies the Citizenship marks have been Posted. After editing the posted
Citizenship marks post the Citizenship marks again and save.

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to the Defined Class you want to delete

. Select the Class attached to the Defined Class you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

o 01~ W

Applications | Class | Academic | Citizens! hip | Reports | llelp 25:32 | Show Inactive | Change User | Logo.

Trmci | Sani-Grand Hish - rarr: [Term 3 S a
Cla==: 1 HON ENG 10-A - Subiect:  Honors English 10-A -
— e e e [ | G,a.,e;_
Acadamic Sisizenshie Commant= Eo=t
e Euhlis " el Stz " _ Tty > = Nare )
-~ A = " = o = ES
A A = = = 5 =
a - = " o o =
A a = - a a ) 3
A . s - 11 o -
A . s - o o -
a - = " o o =
= - = " o o =
- - = - - = =
- - = - - N =
- - = " o o =
- - = " o o =
A - = i 2= o =

(E=v=) [Eecet)

After the office has unlocked the Posted Citizenship marks, select Show Inactive on the menu bar
to show * inactive students. The Posted Score Entry screen will now be editable.

e e o L e ) B s trmctive | Change Dier T Cogel

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: O First Grade - Subject: Homework -
[Mightly Reading | [weelkiy Hcmeg_l Grades |
Academic Citizenship
Parcent  cale. Bubli=h Doesn't follow Easily Distracted  Fights with Plays well with  Staws on Task Absent  Tardy 1

=] € amidan, Mallorie 100.00 s8  sB ‘ [ (‘i(':r;ﬁ:)m"i N (Cale) - [ (?:t;f:)"tiv s ((:D;':)ri - S (Cale) - o o _

E B calderone s0.00 sF SF (Cale: | S (Caled - S (Cale) S (Caled -~ S (Cale) - s (cCale) - = 1

=) 8] cariton s0.00 sF SF (Calcl — N (Cale) - S (Cale) — N (Cale) - S (Cale) ~ S (Cals) - 1 1

= = s0.00 sF SF (Call ~ S (Cale) - S (Cale) ~ S (Caled S (Cale) - S (Cale) - 1 o L

= = 100.00 sB  sSB (Cale - S (Cale) - S (Cale) S (Caley - S (Cale) - s (cCale) - 7 o 3

= = s0.00 sF SF (CalcI - S (Cale) S (Cale) - S (Cale) - S (Cale) S (Cale) - 2 2
- =3 = (Caled - S (Cale) - S (cCale)  — S (Caley - S (Cale) - S (cale) - 2 o

= = so0.00 sB  SB (Cale - s (Cale) - s (Cale)  — S (Caley - s (Calc) - s (Cale) - o o

=1 (=1 100.00 sB SB (Calc - S (Cale) - S (Cale) - S (Cale) - S (Cale) - S (Cale) - = o

=3 =) 70.00 PR PR (Calc] - s (Cale) - S (Cale) - S (Caley - S (Calc) - S (Cale) - 2 1

E=RE] 70.00 PR PR (Calc. - s (Cale) - s (Cale) - S (Caley - s (Cale) - s (Cale) - o o

=] (=1 co0.00 sB SB (Calc - S (Cale) - S (Cale)  — S (Caled - S (Cale)  — S (Cale) - 1 1

= = s0.00 MM MM (Cale - S (Cale) - S (Cale) ~ S (Caled -~ S (Cale) - S (Cale) - 12 o <

(S=ve] [Reset |
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To delete Citizenship Items and Citizenship Marks:

~NoO ok, WN -

0]

Track: Sani-Grand High v Term: Term 1 v Sort: Date v
Class: 1 HON ENG 10-A - Score: 70 / §
Student: Buhr, Mavrick L -
Delete Date Citizenship Item ?TF_? Comment
mmmp [ 11/16/2008%H  Caught Being Good - 5
M 11/15/2008@ Caught Cheating v 3 On Oct 10 - Maverick was caught cheating on a test.
[ 11/16/2008%  Excessive Absences v -1
[ 11/16/2008%  Excessive Absences - 1
11/16/2008 -
11/16/2008 -
11/16/2008 -
11/16/2008 -
11/16/2008 -

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Defined Class you want to delete

. Select the Class attached to the Defined Class you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkbox next to all items you want to delete that are attached to the Defined Class you

want to delete

. Click Save to delete the Citizenship Items
. Repeat this for all students assigned the Citizenship Items.

Applications | Class | Academic | Citizenship | Reports | Help 29:55| Show Inactive | Change User | Logout

To delete the Citizenship Items:

1. Select Academic on the menu bar
2. Select Score Entry

3. Select the Term

4. Select the Class

5.
6
7
8
9

Select the Subject(s)

. Select the Grades tab

. Select Show Inactive on the menu bar to include* inactive students

. Select the Citizenship Item in the column menu to edit

. Select the Citizenship Mark in the drop-down menu and return back to Calculate — (Calc)

10.Click Save to delete the marked items and return back to Calculate — (Calc)
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Score Entry screen shows *inactive student

Applications | Class | Academic | Citizenship | Reports | Help | Hide Inactive | Change User | LogoL

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: O First Grade - Subject: Homework
| Nightly Reading | | Weekly Humeﬂ Gradesl
Percent Calc, peseems Deesn't follow Easily Distracted ::::;"::: Plays well with Stays on Task Absent Tardy 1
directions students others
E B Amidan, Mallorie 100.00 5B 5B (Calc N (Calc) - N (Calc) - N {Calc) - 5 (Calc) - 5 (Calc) - o o
B W caderone, Hanson 80.00 SF  SF (Calel ~ s (Calc) - s (cale) ~ 5 (Calc) - s (Calc) - s (Cale) - = 1
El @) carton, Lorallee 80.00 SF  SF (Calel - M (Calc) - S (Cale) ~ N ({Calc) = s (Calc) - s (Cale) - 1 1
B3 8] chapole, Kasie 80.00 SF SF (Calc] - s (Calc) s (Cale) s (Cale) s (Calc) - s (Cale) 1 o
B 8] Expinoza, shelbey 100.00 SB SB(Calc +~ S(Calc) = S(Calc) = S(cCalc) = S(Calc) ~ 5(Calc) - 7 0
Bl 8] ceetze, Brvar 80.00 SF SF (Calc] - s (Calc) s (Cale) S (Cale) s (Calc) s (Cale) = =
- B3 8] * Lampson, Bary (Calc) ~ S(cCalc) = S(Calc) = S(Calc) - S(Calc) -~ S(Calc) - 2 o
B B | cdee. Shawnnale 90.00 SB 5B (Calc s (Calc) - S (Calc) ~ S5 (Calc) = s (Calc) - S (Cale) - o o
B @) marscaw. Elsie 100.00 SB  SB (Calc - s (Cale) - S (Calc) -~ S (Calc) - s (Calc) - s (Calc) - 5 o
B3 [8] mendona, Havdn 70.00 PR PR (Calc. + s (Cale) - S (Calc) -~ S (Calc) - s (Calc) - s (Calc) - 2 1
El @ mihu, Tashiauna 70.00 PR PR (Calc. + s (Calc) - S (Calc) -~ S (Calc) - s (Calc) - s (Calc) - 0 0
B3 8] ngai. Rozalvn 90.00 SB SB(Calc ~ S(Cale) » S(Calc) » S(Cale) = S(cCale) - S(cCale) - 1 1
B3] 8] openshaw, Tacheena 60.00 MN MM (Calc ~ S(Cale) » S(Calc) » S(Cale) - S(Cale) - S(cCale) - 1z 0
‘! Sa\:'[; Reset : '
After making changes to the Posted Citizenship Marks, you will need to post them again.
To delete scores for all Tasks (assignments):
1. Select Academic on the menu bar
2. Select Score Entry
3. Select the Term attached to the Defined Class you want to delete
4. Select the Class attached to the Defined Class you want to delete
5. Select the Grades Tab to see if students have posted marks
6. Have the office or administration unlock your posted marks if they have been posted
If students have ' posted academic marks, you will need to have the office or administration
unlock the Posted academic marks so that you can delete them. If a padlock shows next to the
academic marks, this signifies the academic marks have been Posted.
Applications | cla; | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | éhar}ge User | Logou
[Quizzes| [Participation | | Papers/Prosects | [ Fom BN | [Grades | I

Academic Citizenship Commen s Loz
Final
percens cote. | rutinn cnte | ruios G s, - .
€] Behm. cavlin 100.05 A LY

5] s H 2 o =) =
2] €] Berensen, cavieena 98.27 A A s H o o =)
2] €] Buhr. Mavrick 97.07 A a s H o o = |
B 8] calabro, Brihanna 95.10 A A s H o o o 7
[E] 8] candiand. Tabor 91.26  A- A s H 11 o =
2] €] cho. Bernadette 92.06  A- - s H o o = ]
2] €] chubb. cvpress 96.81 A a s H o o =
B 2] conoliv, Arlae 84.77 B B s H o o =)
E] 8] pasch. xavier s6.38 A A s H s 2 =
2] €] Edmundson, Mackell 92.53 A A s H 8 1 =
[E] €] Fossat, Cvoress 97.10 A A s H o o =
El 8] galer, Gramoz s0.08  A- A- s H o o =
E] €] cuevarra, coltin 91.49 A A = H 22 o = il
il 3
T
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After the office has unlocked the Posted academic marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Score Entry screen will now be editable.

Score v adeboo - U Sope onday, 24 Augu 009
Applications | Class | Academic | Citizenship | Reports | Help Hide Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 2 - Legend
Class: 3 ENG11-A - Subject: English 11 - A -
| Qulza;| | Participation | | Papars/PrD_]ects| m ,m‘
Academic Citizenship Comments :Cr"s;l
Percent Calc. Publish Cale. Publish Absent Tardy 1 z 3 Note All
&) © piancke, oI 4307 F F(Cal) ~ s - 12 o PC v = - 9
& 81 Camp,dalton,rock 37.82 B+ B+ (Calc = H - 4 i} FC - - [l
- [#] 8] = caro, Dallis (Calc) - (Calc) - 1 o - - - =
&1 €] corona, Junior 46.38  F F(Calc) = N - 2 0 DC ~ BW - - =
[E] €] cortes, curtis 4741 F F(Cale) - N - 2 0 BW w - - [l
) (9 - crdde, dante 5580 F  F(Cal) ~ (Cale) 5 0 - - - (&
[E] €] pevasher, Heatheran 68.91 D+ D+ (Calc ~ s - 3 o BwW - - - &
[#] €] pivas, Readawn 63.72 D D (Calc) = s - 5 3 DC ~ BW - - =
&1 €] Fairbourn, Sabastian 75.47  C C(Calc) = s - 2 0 FC - - =
&1 €] Gendorr Lynnee 81.35 B- B- (Calc) = s - 3 2 BW ~ - - =
2R Klepzia, Arlene (Lena) 50.33 F F(Calc) = s - 2 1 BW ~ - - =
£] 18] Legocki, Jilivan 5656 F F(Cal) ~ (Cale)  ~ 0 o - - = ]
&1 €] mcFaddin Toney 93.27 A A(Calc) = H - 0 0 FC - - =

To delete scores for all Tasks (assignments):

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term attached to the Defined Class you want to delete

4. Select the Class attached to the Defined Class you want to delete

5. Select the All tab

6. Select — Show Inactive on the menu bar located at the top — right. Selecting this will add all students
to your class list that were enrolled during the school year but have exited your class. Inactive students
will have an asterisk next to the *student name. Now *inactive student’s scores can also be deleted.

SCOore ENrY geDOOK

Applications | Class | Academic | Citizenship | Reports | Help ‘ | Show Inactive | Change User | Logout
Track: Sani-Grand High v Term: Term2 v Legend
Class: 1ENG10-B v Subject: English10-8 v
| Quizes| | Participation | | Papers!Prujects‘ | Huwﬂj Grades|
Academic Citizenship Comments :z:
Percent Calc, Publish Cale, Publish Absent  Tardy i 2 3 Note All
2 18] Blocker, Pearl 67.89 D+ D+ (Calc v S v 2 1 BW v v | -

7. Delete all scores by selecting the scores one at a time and saving
8. Click Save for each and all score deletions
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- lﬁ |.8] * Hiseman, Mila

) (£ - vonae, ozie

Score Entry screen shows *inactive students

Score Entry - Gradebook “Fu Soper Monday, 24 August 2009

Applications | Class | Academic | Citizenship | Reports | Help B ide Inactive ange User Logout
Track: Sani-Grand High - Term: Term 1 - Legend
Class: 2 ENG 10 - A - Subject: English 10-A -

Quizesl | Participation | | Papersg‘Projectsl | m |Grades|
Online Section 4 Red Subjects/MWocabular To Kill & Master Vocabular Silent To Kill & Writing Extra Project Trimester

Test = ConvertiblWorkshest Week 7 Mackinahivocabular Journals SustainedMockinabi Journals Credit - Evaluatior Curve
Sort Tasks By: Due Dats 10/13 10/15 10/21 1022 10/27 10/30 11/04 11/04 11/10 11711 11711 11/12 11/12 11/12
50 ].00 ].00 ].00 ].00 ].00 ].00 ].00 ].00 ].00 ].00 O ].00 O Percent

=) @ Blocker, Pearl 97 100 60 100 60 68 a9 100 100 36 95 100 wofEE
2] 8] coozby, verl 98 100 0 100 87 72 az s0 100 a8 0 0 100 150
&) €] pemine, Saige 0 100 46 100 67 76 a0 75 50 36 30 0 100 150
2 @) Emmanuel, Ben a8 a0 62 100 27 68 72 100 100 38 0 0 100 150
& 8 tiearn, Dallion 59 100 84 100 67 82 91 100 100 58 100 o 100 150
B | 52 100 56 100 73 82 8 100 100 a8 50 0 100 150

[E @ 1cinhower, Rebecah 91 30 52 100 33 88 56 100 50 64 80 100 100 150 82.88
[ B joregensen, Kandvce 64 100 40 100 20 68 31 100 100 52 100 100 100 150 73.34
&) (8] kadis, Mekenna 0 0 54 100 67 78 82 100 50 34 30 0 100 150  69.27
23 1) melosi, Kasidyv 93 100 a8 100 60 88 58 0 100 76 100 0 100 150 86.98

2] 8] morris, Jeneane 68 a0 68 100 53 64 a0 o 100 46 50 o o 150 72.83 _

After all scores are deleted, you must delete all Tasks (assignments) defined for the category
To delete all Tasks:

1. Select Academic on the menu bar

2. Select Define Task

3. Select the Term attached to the Defined Class you want to delete

4. Select the Class attached to the Defined Class you want to delete

5. Check all Delete boxes next to all tasks and save. All tasks for this class must be deleted to be
able to delete the Defined Class

Define Task Shasta Liberty Friday, 17 July 2009
Applications lass | Academic itizenship | Reports =3 =5 o nactive | User Profile ange User | Logout
Track: SaniToosle High - Term: Term 4 - Sort: Category -
- Class: W/S Elem. Algebra - Subject: ALGEBRA -
Ignore
Due Points Don't By
Category Date Title Possible Drop Default Comment
Homework as1/zoo8 [  cH. 10 Hw 1 (580) 10 |
Homework - 4/1/2008 EH cH.10HW 2 10 ™|
Homework asz/zo08 [ cH. 10 HwW 3 (593) 10 8
Homework - 4/4/2008 8 CH. 10 HW a4 (522/600) 10 ™|
Homework asg/zo08 [ CH. 10 HW 5 (rev. ws) 10 8
Homework - 4/10/2008 FH Core Rew. Packet 10 ™|
Homework as16/2008 [ CH. 10B HW 1 (ws7.1/7.2) 10 8
Homework - 4/18/2008 EH CH. 10B HW 2 (ws7.3) 10 ™|
Homework as22/2008 [ CH.10B HW 3 (607) 10 k|
Homework - 4/24/2008 EH CH. 10B HW a4 (rev.ws) 10 ™|
Homework s/12/2008 [Hfl]l NOTES (core.rev) 10 T
Homework - 5/14/2008 FH CH.9/12 HW 1 (507) 10 ™|
Homework - s/16/2008 ] CH.9/12 HW 2 (514) 10 i |
Homework - 5/20/2008 FH CH.9/12 HwW 3 (719) 10 ™|
Homework - 5/22/2008 IH| CH. 9/12 HW 4 (741,/748) 10 i |
Homework - 5/27/2008 FH CH.9/12 HW 5 (755) 10 o
Quiz/Pod - asz/z008  [HH  QUIZ 1 (ch.10) 10 i |
Quiz/Pod - 4/16/2008 FH POD 1-5 s0 G
Quiz/Pod - aszz2/2008 8  QUIZ 2 (ch.10b) 5 i |
Quiz/Pod 5/16/2008 {#H POD 6-10 s0 =
Quiz/Pod - s/is/2008 0] QUIZ 3 (ch.9/12) 5 i |
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After all defined Tasks (assignments) for the categories are deleted:
To delete the Class:

. Select Class on the menu bar

. Select Define Class in Gradebook

. Select the Term attached to the Defined Class you want to delete

. Select the Class you want to delete

. Check the Delete boxes next to all Category Titles and save.

. Click on the Delete Subject

. If Citizenship was used, in the drop-down menu — select and change it back to
<<Citizenship not used>> and save

8. Click Save to confirm the deletion of the Class

~No ok, wN ek

Applications | Class | Academic | Citizenship | Reports | Help 27:55| Show Inactive | Change User | Logol

Track: Sani-Grand High - Term: Term 3 -
Class: 4ENG 10-B -

Class Definition:
Class Comments:

Citizenship for Class: << Citizenship not used >>  ~ _

Copy:
Copy Course: - Choose 2 Class to Copy == ~ [V include Tasks _
Copy Subject Template: - choose 2 Subject Template == v _

Error Message: <

If the categories or defined Class won’t delete and gives an error message, it is because there are still
scores left in the Tasks or there are Citizenship Items or Citizenship marks. Go back to Academic —
Score Entry — Grades tab screen and make sure all active and *inactive student scores, Citizenship
items and Citizenship marks have been deleted. Make sure you have no posted marks for the class. If a
padlock shows next to the marks, this signifies the marks have been Posted. If you have ' posted marks,
you will need to have the office or administration unlock your posted marks. After the marks have been
unlocked from posting, you should be able to delete the mark(s). Always post again if student marks
were posted. You should be able to delete the defined Class.
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T Define Tasks

Academic — Define Tasks (assignments) o

The Define Task screen is the most efficient way to add multiple tasks (assignments). Tasks can
easily be added to any Category. This is also the place to go to mark the Don’t Drop flag, Ignore by
Default flag for a given task, or to write comments about the task that will provide additional
information and instruction for students and parents beyond the Task Title. The Task comments will
be displayed for parents to view on the web.

Define Task screen

Applications | Class | Academic | Citizenship | Reports | Help 29:47| Show Inactive | User Profile | Change User | Logout

Track: Sani-Tooele High - Term: Term 4 - Sort: Category -~
Class: W/S Elem. Algebra - Subject: ALGESRA -
Ignore
Points Don't v
Title Possible Drop Default Comment
CH. 10 HW 1 (S80) 10
CH. 10 HW 2 10
CH. 10 HW 3 (593) 10
CH. 10 HW 4 (522/500) 10
CH. 10 HW 5 (rewv. ws) 10

Delete

Sy

0
]
"
n
Q
0
o
]
-
"

4/1/2008
«/2/2008

4/4/2008

4/8/2008

«/10/2008
4/16/2008
«/18/2008
4/22/2008
4/24/2008
5/12/2008
5/14/2008
s/16/2008
5/20/2008
s/22/2008
5/27/2008
4/2/2008

+/16/2008
4/22/2008
5/16/2008 [
5/16/2008

Core Rev. Packet 10
CH. 10B HW 1 (ws7.1/7.2) 10
CH. 108 HW 2 (ws7.3) 10
CH. 10B HW = (507) 10
CH. 10B AW 2 (rev.ws) )
NOTES (core.rev) 10
CH. 9/12 HW 1 (507) 10
CH. S/12 HW 2 (S14) 10
CH. 9/12 HW 3 (719) )
CH. S/12 HW 4 (741/748) 10
CH. 8/12 HW 5 (755) 10
QUIZ 1 (ch.10) 10

alalalalalalalalalalalalzlalala
FEEFERNEEFERNANEERR

LR R R R R A R A FE N AR AN

POD 1-5 so 7
QUIZ 2 (ch.10b) =
POD 5-10 so v
QUIZ 3 (ch.9/12) s

EEHEHUEUHEHEEEEEEEHEH
EEEEEEEEEEEEEDEEEEEE D

To Define Tasks (assignments):

1. Select Academic on the menu bar
2. Select Define Tasks
3. Select the Term
4. Select the Class
5. Change the Sort order, if desired (by Category, by Due Date, or by Title) using the drop-down
field
6. Select a Category from the drop-down list
a. Enter the Due Date using the calendar tool or by typing the date using mm/dd/yyyy format
b. Type a task Title
c. Type the Points Possible
d. If you want to prevent this particular task from being dropped (if you have previously setup
the Subject Template to drop a number of tasks), check the Don’t Drop checkbox
e. Check the Ignore by Default box to ignore the task (assignment) when calculating student
marks. The scores for this task will not be included in the calculated marks. This option only
works if there are no scores entered in the task when selecting Ignore By default. The
scores will be ignored and will be turned the color green in the grade book for identification.
Ignore By Default is only used for tracking a task (assignment).
f. Click on the Comment icon to add comments for the task (assignment), optional.
These comments are viewed by students and parents for information on the web.
7. Repeat step 6 for each new task (assignment) you need to define
8. Click Save to store your work
9. After saving, it will add five more blank lines at the bottom for adding more tasks (assignments)
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To edit Tasks (assignments):

1. Select Academic on the menu bar

2. Select Define Tasks

3. Select the Term

4, Select the Class

5. Change the sort order, if desired by Category, by Due Date, by Title (optional)

Define Task screen

Applications | Class | Academic | Citizenship | Reports | Help 29:47| show Inactive | User Profile | Change User | Logout
Track: Sani-Tooele High - Term: Term 4 - Sort: Category _
- Class: W/S Elem. Algebra - Subject: ALGEBRA
Ignore
Due Points Don't By
Delete Category Date Title Possible Drop Default Comment

Homework 4/1/2008 i CH. 10 HW 1 (580) 10 = = |
B Homework a/1/2008 i CH.10HW 2 10 E E ]
] Homework - 4/2/2008 [ CH. 10 HW 3 (593) 10 = = ]
= Homework - 4/4/2008 [ CH. 10 HW 4 (522/600) 10 =] =] |
] Homework 4/8/2008 FH CH. 10 HW 5 (rev. ws) 10 =] =] 4
(&) Homework - 4/10/2008 :E Core Rev. Packet 10 &) &) ]
= Homework 4/16/2008 FH CH. 10B HW 1 (ws7.1/7.2) 10 = = |
= Homework 4/18/2008 FH CH. 10B HW 2 (ws7.3) 10 = = |
= Homework a/22/2008 i CH. 10B HW 3 (607) 10 = = |
] Homework - 4/24/2008 FH CH. 10B HW 4 (rev.ws) 10 = = ]
= Homework - 5/12/2008 FH NOTES (core.rev) 10 1 1 2]
] Homework 5/14/2008 [ CH.9/12 HW 1 (507) 10 =] =] 4
(&) Homework 5/16/2008 [ CH. 9/12 HW 2 (514) 10 &) &) ]
= Homework 5/20/2008 FH CH. 9/12 HW 3 (713) 10 = = |
= Homework 5/23/2008 HH CH. 9/12 HW 4 (741/748) 10 = = |
= Homework 5/27/2008 4 CH.9/12 HW 5 (755) 10 = = |
B Quiz/Pod = 4/2/2008 F4 QUIZ 1 (ch.10) 10 ] ] ]
= Quiz/Pod = 4/16/2008 FH POD 1-5 50 1 2]
] Quiz/Pod 4/22/2008 [ QUIZ 2 (ch.10b) 5 =] =] 4
(&) Quiz/Pod 5/16/2008 FH POD 6-10 50 &) ]
= Quiz/Pod - 5/16/2008 FH QUIZ 3 (ch.9/12) 5 = = 2]

6. You may:

a. Change the Category assignment for one or more tasks using the Category drop-down list

b. Change the Due Date for one or more tasks

c. Edit the Title for one or more tasks

d. Edit the Points Possible for one or more tasks

e. Modify the Don’t Drop flag for one or more tasks

f. Check the Ignore by Default box to ignore the task (assignment) when calculating student
marks. The scores for this task will not be included in the calculated marks. This option only
works if there are no scores entered in the task when selecting Ignore By default. The
scores will be ignored and will be the color green in the grade book. This is a task that is only
used for tracking a task.

g. Add or edit Task comments for one or more tasks. Task comments are viewed by students and
parents for information about the task (assignment) on the web.

7. Click Save to store the changes
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!

To delete Tasks (assignments):

All assigned Scores assigned to the Task you want to delete must be deleted in the Score Entry
screen for all students before you can delete the Task.

N . . . .. .
If students have L+ posted academic marks, you will need to have the office or administration unlock the
Posted academic marks so that you can delete them. If a padlock shows next to the academic marks, this
signifies the academic marks have been Posted.

5 vy - Gradeboo Gper W d=v.
Applications | Class | Academic | Citizenship | Reports | Help 29:38 | Shaw Inactive | change L)ser | Logor

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HOMN ENG 10-A - Subject: Honors English 10-A -

Quizzes | [ Participation | [ Papers/Projects | [ Homework | [ 2ll]| [Grades

Academic Citizenship Commen s

Percen 3 Cale. Publish Cale. Publish Absent Tardy 1 2 3 Mote Al
[E] 8] pehm. cavlin 100.05 s s o = = =
E] 2] Berensen. cavieena ss.27 A A = H 5 5 =
E] 2] suhr. Mavrick 97.07 A A = H o = =
B3 8] calabro, Brihanna o5.10 A A s H = = =
B 8] candiand, Tabor s1.26  A- A- s H 11 o =)
E] 2] cho. Bernadette 9z2.06  A- A s H o o =
E1 18] chubb. cvpress 96.81 S A s H o = =
B ) conoliv. Ariae 84.77 B B s H o = =
|E] 2] pasch. xavier s6.38 A A s H & = =
|E1 €] edmundson. Mackell 22.53 A A s H a 1 =
[E] 8] Fossat. cyvpress 97.10 s A s H = = =
] 8] caler. Gramoz s0.09 A- A- = o 5 5 =
B 8] Guevarra. coltin 91.45  A- A- s H 22 o 2

After the office has unlocked the Posted academic marks, select Show Inactive on the menu bar to
show * inactive students. The Posted Score Entry screen will now be editable.

= s
| Hide Inactive | Change User | Logout

5 v 5
Appllcatlons | Class I Academic | Citizenship | Reports | Help

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 2 ENG 10 - A - Subject: English 10-A -

Quiaas| | Participation | | Papers/Prujects| m | Gradas|
Online Section 4 Red Subjects/MWocabular Te Kill & Masrer Vocabular Silent To Kill & writing Extra Project Trimester

Test - ConvertiblWaorksheel Week =7 MockinabiVocabular Journals SustainedMockinabi Journals Credit- Evaluatior Curve
Sort Tasks By: Due Date - 10/13 10/15 10/21 10/22 10/27 10/30 11/04 11/04 11/10 11/11 11/11 1112 1112 1112

S0 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J o !J 100 !J o !J Percent
2] 18] Blocker. Pearl a7 100 60 100 60 68 a9 100 100 38 35 100 100 88
&) B coozby, ver EE] 100 0 100 a7 72 52 50 100 43 0 0 100 150 84.66
=38 sermine e o 100 a6 100 67 76 80 75 50 36 50 o 100 150  64.89
B @ Emmanuel, Ben 98 80 62 100 27 58 72 100 100 38 0 0 100 150 66.89|=
B [®) Hearn, Dallion 59 100 84 100 67 a2 51 100 100 s8 100 o 100 150 99.55
=] | 52 100 s6 100 73 82 68 100 100 a8 50 o 100 1s0  87.00
[#1 8] * Hiseman, Mila
[E) 8] 1cinhower. Rebecah 51 50 52 100 33 a8 66 100 50 64 80 100 100 150  82.88
) ¥ 1oreqensen, Kandvee 54 100 40 100 20 58 31 100 100 52 100 100 100 150 73.34
B B kadis, Mekenna o o 54 100 67 78 82 100 50 34 20 o 100 150 69.27
B B melosi, Kasidy 53 100 a8 100 60 88 s8 o 100 76 100 o 100 10 86.98
1 €] * monge, Jozie
) 8] morris, Jeneane 68 80 68 100 53 64 80 o 100 a6 50 o o 150 72.83 _
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To delete scores for all Tasks (assignments):

. Select Academic on the menu bar

. Select Score Entry

. Select the Term attached to the Task you want to delete

. Select the Class attached to the Task you want to delete

. Select the All tab

. Select Show Inactive Student scores — Selecting Show Inactive at the top right on the menu bar will
add students no longer enrolled to your class list. Inactive students will have an asterisk next to their
name. Now you can delete all student scores.

U WN -

Score Entry screen

CrOre try deboolk U >ope Yionaay & AUQU: uu3

Hide Inactive | Change User | Logout

Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High v Term: Term1 v Legend
Class: 2ZENG10-A - Subject: English 10-A -

) | Quizes| | Participation | | Papers/Projects |mk| m | Grades|

Online Section4 Red Subjects/Wocabular To Kill A Master Wocabular Silent ToKill A Writing  Extra  Project Trimester
. Test - ConvertiblWorkshee! Week =7 MockinabiVocabular Journals SustainedMackinabi Journals Credit- Evaluatior Curve
Sort Tasks By: Due Date 10/13 1015 10/21 10/22 10/27 10/30 1i/o4 1t/o4 11710 11/11  11/11 1112 11/12 1112

SOZJ lOOZJ 100\—'J 100\—'J 100\—'J 100\—'J 100\—'J 100\—'J 100\—'J 100\—'J 100\—'J OZJ 100\—'J OZJ Percent
E] &) Blocker, pear) MEEEEP» 57 100 60 100 60 68 49 100 100 36 95 10D 1nn|ﬂ 86.32 4

&l &) caozby, verl 83 100 0 100 87 72 52 50 100 48 0 0 100 150 8466
&l 8] pemine, saice 0 100 46 100 67 76 80 75 50 36 50 0 100 150 64.89
E] 8 Emmanuel. Ben 93 80 62 100 py] 68 72100 100 38 0 0 100 150 6689
E] & Hearn. Dallion 39 100 84 100 67 82 51 100 100 58 100 0 100 150 99.55
E 8 52 100 56 100 73 82 68 100 100 48 50 0 100 150 67.00
—)> lﬂ B] * Hiseman, Mila i
E] &) 1cinhower, Rebecah 81 50 52 100 33 88 66 100 50 64 80 100 100 150 #8288
] 8] joreqensen, Kandyce 64 100 40 100 20 63 31100 100 52 100 100 100 150 73.34
E] &) vadic. Mekenna 0 0 54 100 67 78 82 100 50 34 50 0 100 150 69.27
Bl 8] melosi, Kasidy 53 100 48 100 60 83 53 0 100 76 100 0 100 150 3698
) ;] 8] - Maonge, Jozie
E] 8] marric, 1eneane 63 80 68 100 53 64 80 0 100 46 50 0 0 150 7283 _

7. Select each and all scores for the Task and delete
8. Click Save to store deleted scores
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After all scores have been deleted for the Task(s) (assignments) you want to delete:

To delete Tasks (assignments):

1. Select Academic on the menu bar

2. Select Define Tasks

3. Select the Term

4. Select the Class

5. Check the checkbox next to the Tasks you want to delete
6. Click Save to delete the Tasks (assignments)

Define Task screen

Define Task Shasta Liberty Friday, 17 July 2009

pplications | Class demic | Citizenship | Reports | Help J 0 ctive | User Pron ange User
Track: Sani-Tooele High - Term: Term 4 - Sort:m
- Class: W/S Elem. Algebra ¥ Subject; ALGESRA -
Ignore
Due Points Don't By
Delete Category Date Title Possible Drop Default Comment
Homework v 4/1/2008 Z CH. 10 HW 1 (580) 10 P
Homework v  4/U/2008 i CH.10HW?2 10 a
Homework v  4/2/2008 G CH. 10 HW 3 (593) 10 a
Homework v  4/4/2008 ] CH. 10 HW 4 (522/600) 10 a
Homework + 4/8/2008 ﬁ CH. 10 HW 5 (rev. ws) 10 |_-g
Homework + 4/10/2008 ﬁ Core Rev. Packet 10 |_-g
Homework v 4/16/2008 Z CH. 108 HW 1 (ws7.1/7.2) 10 2
Homework v  4/18/2008 | CH. 108 HW 2 (ws7.3) 10 A
Homework v 4/22/2008 ] CH. 108 HW 3 (507) 10 A
Homewark 4/24/2008 EH  CH. 108 HW 4 (rev.us) 10 |_-ﬂ
Homewark 5/12/2008 FH|  NOTES (core.rev) 10 A
Homework »  5/14/2008 E CH. 9/12 HW 1 (507) 10 A
Homewark 5/16/2008 ﬁ CH. 9/12 HW 2 (514) 10 L-ﬂ
Homewark 5/20/2008 ﬁ CH. 9/12 HW 3 (7139) 10 L-ﬂ
Homework »  5/22/2008 [ CH. 9/12 HW 4 (741/748) 10 A
Homewark - 5/27/2008 ﬁ CH. 9/12 HW 5 (753) 10 L-ﬂ
QuizZPod v  4/2/2008 E Quiz1(ch.10) 10 P
QuizfPed +  4/16/2008 E POD 1-5 50 i°
QuizZPod v  4/22/2008 i QUIZ 2 (ch.10b) 5 g
Quiz/Pod v 5/16/2008 | POD 6-10 50 2
QuiPod »  5/16/2008 E QUIZ3 (ch.9/12) 5 P
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Copy Tasks

Academic — Copy Tasks

1. Select Academic on the menu bar

2. Select Copy Tasks

3. Select the Term

4. Select the Class

5. Check the check box of each Task (assignment) that you plan to copy to another Class
6. Select the Term Destination if future terms are setup

7. Check the checkbox of the Class Destination you wish to copy Tasks to

8. Click Save to assign the Tasks (assignments) to the selected Class

9. Reset will uncheck all checked Tasks boxes.

In order to copy Tasks from one class to another, classes must have the same parameters. For
example: You cannot copy Math tasks to an English class unless the setup is alike. And future
terms must be setup before copying from one term to another.

Copy Tasks screen

Applications | Class | Academic | Citizenship | Reports | Help 29:47 | Change User | Logout
SOURCE
Track: Sani-Grand High - Term: Term 1 ~
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -
Cateogry Date Title Points Possible Don't Drop Ignore By Default
— Quizzes 08/29/2008  Conjunctions 100
=l Quizzes 09/05/2008 Wocabulary #1 - YA Literature 100
=l Quizzes 09/11/2008  Open Window/Vocabulary #2 100
= Quizzes 09/19/2008 The Fan Club/vocabulary #3 100
- Quizzes 09/25/2008  Dandelion Wine/Marigolds/WVocabulary #4 100
= Quizzes 10/02/2008 WVocabulary Quiz Weeks 1-4 100
= Quizzes 10/10/2008 Monkey's Paw/Shirt for Church/Vocabulary #5 100
= Quizzes 10/21/2008 Red Convertible/Kittens/\Wocabulary 6 100
=1 Quizzes 11/04/2008 Master Wocabulary Quiz 200
= Participation 08/22/2008 Disclosure Statement s0
=l Participation 09/03/2008  Nowvel Registration s0
=l Participation 10/13/2008 Online Test Practice 50
=1 Participation 10/22/2008 Subjects/Verbs/Adjectives/Adverbs Worksheet 100
= Participation 10/27/2008  ‘ocabulary Week £7 100
= Participation 11/04/2008 wocabulary Journals Weeks 5-8 100
Participation 11/06/2008  Mockingbird - Thematic Link s0
- e G pata s 11/12/2008 Project Evaluation - DRSLs 100
=l Papers/Projects 09/10/2008 1st Person Essay 100
=l Papers/Projects  10/01/2008  Writing Journals 1-10 100
Papers/Projects 10/07/2008 ¥A Book Report 200
=1 Papers/Projects 10/30/2008 To Kill A Mockingbird - Part T 100
= Papers/Projects  11/11/2008  To Kill & Mockingbird - Part II 100
T -
|} Participation 11/04/2008 Wocabulary Journals Weeks 5-8 100
=1 Participation 11/10/2008 Silent Sustained Reading (SSR - 2 days) 100
= Participation 11/12/2008  Project Evaluation - DRSLs 100
- Papers/Projects 09/10/2008 1st Person Essay 100
] Papers/Projects  10/01/2008  Writing Journals 1-10 100
] Papers/Projects  10/07/2008 YA Book Report 200
|| Papers/Projects 10/30/2008 To Kill A Mockingbird - Part I 100
- Papers/Projects  11/11/2008  To Kill & Mockingbird - Part II 100
[ Papers/Projects 11/11/2008 Writing Journals 1-20 100
= Papers/Projects 11/1z2/2008 Extra Credit - 3% Project 0
|} Papers/Projects 11/12/2008 Trimester Curve o
- Homewaork os/f22/2008 Introduce Yourself 100
[l Homework 08/27/2008  Punctuation - Conjunctions 20
= Homework 09/17/2008 Section 1 - Sentence Structure 100
= Homework 09/23/2008 Section 2 - Nouns 100
Homework 09/25/2008  Section 3 - Pronouns 100
[l Homework 10/02/2008 Vocabulary Journals Weeks 1-4 100
Homework 10/15/2008 Section 4 - Modifiers 100
DESTINATION
Term: Term 1 -
Class Track Term
- 3 ENG 10 - A  Sani-Grand High 1
=1 5 ENG 11 - A Sani-Grand High 1
=Boset
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Academic — Student Scores

?q r Student Scores

The student scores screen allows you to focus on all of the Tasks (assignments) information by class
for an individual student.

The Student Scores screen is the perfect screen for student and parent viewing for discussing student
score(s) with the individual student or with her/his parents. It is student specific for confidentiality.

This screen also allows you to edit scores, mark a given Task to Ignore Score Dropped, or
Don’t Drop specifically for the student, and write a comment about a specific Task for the specific

student. The screen will display the student’s mark by class, but the mark will not be recalculated if
you change or add scores until you save your work. Always save the edited Tasks before student or

parent viewing to make sure the mark has been recalculated.

If you are adding scores or editing scores and the mark for the student doesn’t change after
saving the changes, the student could have an overridden mark. Overridden marks will not

recalculate or include newly added score changes on an individual student’s scores unless you
return the overridden mark back to calculated. For instruction to return a student’s score back to
calculated turn to page 62.

Score Entry screen — shows an overridden mark <=

Applications | Class | Academic | Citizenship | Reports | Help

259:52 | Show Inactive | Change User | Logout

Track:

Class:

Sani-Grand High

JENG 10 - A

-

-

| Quizes| | Participation | ‘ Paper&!Projects| | Homework| ’m | Grades|!

£ 8] Bouwhius, Jinha

ﬁ g Bridgeo, Miles

ﬁ g Cly, Sokny

£l 8 Daisson, Johsua

£ 18] Garnica, Coulton

ﬁ g Haegdorens, Cindy

ﬁ g Hardman, Lani
- £ 18] Hassett, Rion

] 18] knutzen, Talitha

ﬁ g Koceija, Cleo

ﬁ g Lacome, Kirstynn
ﬁ g Moelter, Derica
ﬁ g Podris, Kerilvn

Percent Calc,

70.65
76.45
73.01
97.64

no® 000

73.77
67.22 D+

61.28

e

55.13

-

77.15 C+
80.81
71.05
71.34

oo or

7231

Academic

Publish

Calc,

Term: Term 1 e Legend
Subject: English 10-A -
Citizenship Comments EIOHSET
Publish Absent  Tardy 1 2 Note Al
S 1 3 = -
s 4 0 i) _
5 0 0 =
H 1 0 &
S 0 1 & E
s 1 2 8
s 9 2 i)
S 1 0 i)
s 2 0 i)
s 0 0 )
s 11 3 =
S 4 0 =
s 8 1 & =
)
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To use the Student Scores screen:

1. Select Academic on the menu bar

2. Select Student Scores

3. Select the Term

4. Select the Class

5. Select the Student in the drop-down field

6. Change the sort order, if desired by Category, by Due Date, or by Title (optional)

7. You may:

a. Edit scores

b. Mark one or more Tasks to be ignored for this student (Ignore Score)

c. See which scores, if any, have been dropped by the default setup created in the Subject
Template for dropping lowest score, for this student (Score Dropped)

d. Mark the Don’t Drop flag for one or more Tasks for this student

e. Write or edit a comment for this student about any given Task

f. Access additional information about a student by:
i. Clicking on the attendance icon to the right of the student’s name
ii. Clicking on the student demographic icon to the right of the student’s name

8. Click Save to recalculate any score changes you have made to the Student Scores screen. If an
individual student’s score doesn’t recalculate after saving the changes, check for an
overridden mark. Overridden marks will not include newly added score changes on an
individual student’s scores unless you return the overridden mark back to calculated. More
instructions about overridden and calculated marks are found on page 62.

Student Scores screen

Applications | Class | Academic | Citizenship | Reports | Help 29:53| Show Inactive | Change User | Logoui
Track: Sani-Grand High - Term: Term 1 - Sort: Category -
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -

Student: Buhr, Mavrick L - | _ 97.07% A

Points Score
Category Due Date Title Possible  Points Earnealiiiiﬁ Score Dropped Don't Drop Comment

Quizzes 8/29/2008 Conjunctions 100 100 4
Quizzes 9/5/2008  Vocabulary #1 - YA Literature 100 80 = = L
Quizzes 9/11/2008 Open Window/Vocabulary #2 100 80 = = )
Quizzes 9/19/2008 The Fan Club/Vocabulary #3 100 75 =1 = L+l
quizzes 0/25/2006  QEOISION servocabulary %4 = o B 2
Quizzes 10/2/2008 Vocabulary Quiz Weeks 1-4 100 91 = = L
Quizzes 10/10/2008 gﬁz'::h"/é:;ﬁﬁah;;t i"“s" 100 82 B B i
Quizzes 200 Ei:vertible/Kittens./Vocabulary #B 100 70 o o |
Quizzes 11/4/2008 Master Vocabulary Quiz 200 184 = = 4
Participation 8/22/2008 Disclosure Statement 50 50 = = Ll
Participation 9/3/2008 Nowvel Registration 50 50 = = )
Participation 10/13/2008 Online Test Practice 50 96 =1 = L+l
Participation 10/22/2008 \SNUUbrf;':Z’:fErbg"d-‘?d'"g‘“d“erbs 100 100 B B )]
Participation 10/27/2008 \ocabulary Week #7 100 87 = = Ll
Participation 11/4/2008 Vocabulary Journals Weeks 5-8 100 100 = = )
Participation 11/6/2008 Mockingbird - Thematic Link 50 50 =1 = L+l
Participation 11/12/2008 Project Evaluation - DRSLs 100 100 = = L+
Papers/Projects 9/10/2008  1st Person Essay 100 97 = = ]
Papers/Projects 10/1/2008 Writing Journals 1-10 100 100 = = e
Papers/Projects 10/7/2008 YA Book Report 200 200 = = 4l
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= ccore Entry

Academic — Score Entry @2

The score entry screen provides you with an efficient way to enter and edit student scores by class.

After selecting a class in the Score Entry screen, you will see a tab for each of the class categories in
the sort order that you specified on the Class — Define Class in the Gradebook— screen. In addition,
you will see the All and Grades tabs. The All tab displays the Tasks from all of the Categories. The
Grades tab displays the final calculated or overridden marks by percentage and letter mark.

The score entry screen is similar to a spreadsheet. Within the grid you can easily move from cell to
cell to enter and edit scores. You can define a single Task if you are on a category tab (not in the All
or Grades tabs). Another blank column will appear after you click Save to allow you to add another
Task. (If you have several Tasks (assignments) to define, it is much faster to go to — Academic —
Define Task in the drop-down menu).

You can access attendance and demographic information from the Score Entry screen by clicking on
the icons to the left of the student name. You can click on a student’s name to move to his/her student

page to enter scores for one student at a time.

Score Entry screen by Class

Applications | Class | Academic | Citizenship | Reports | Help 29:55 | Show Inactive | User Profile | Change User | Logoul

Track: Sani-Tooele High - Term: Term 1 - Legend

Class: W/S Elem. Algebra - Subject: ALGEBRA -

J Humeworkl | Quiz/Pod | |Te.5t5| All | Grades‘
Ch.1 =7 CH. 2 CH. 2 CH. 2 CH. 2 CH. 2 Lesson 8- Lesson Lesson WS, Lesson Lesson  hito all

Pa. 54 1- HW1 HW2 HW3 Hwa HWS 10 11-13 14-16 3.1 fpa.1Z 17 - 21 22-26  wvou folks |
1or30, <

03/14 0s/18 03/20 039/24 09/26 o09/28 10/04 10/10 i0/12 10/16 10/18 10/z22 10/20

Sort Tasks By: Due Date -

1o 1ol o™ oM oM oM oM oM oMM oM oM 10 100 !JPE'(E"E_

& 8] adler, Breck 10 6 11 5 5 0 11 5 5 11 5 5 100 &
B @ Alan, Dwaine - 11 11 11 11 11 10 11 11 11 11 11 10 100 73.90
&1 8] sallard, Treesa 10 10 10 3 10 0 11 11 11 11 0 11 100 80.87
B] €] partchelor, Bravvon s 0 0 11 s s 11 0 s 11 s s 100 66.92|
B [8] Binaham, chev 11 11 11 11 11 11 11 10 11 11 11 10 100 99.16
&l @] craner, Bodie 11 11 11 11 11 11 11 11 11 11 11 10 100 93.52
B) 8] pevilbiss, kamren 11 6 0 11 11 11 s 11 11 11 11 5 100 93.99
&) (8] pver. Trustin 11 11 11 11 11 11 11 11 11 11 11 11 100 94.41
&) 8 Eisler. Jamaul 11 11 11 11 11 0 11 5 11 0 5 5 100 81.43
&) 8] Elenante, cuvler 5 0 11 11 5 5 11 11 11 11 11 11 100 76.01
E] 8] Eccoto, Mykayla 0 0 0 6 s 11 s 11 s 0 11 0 100 68.36
&) 8] Fiibpen. Tavlan 11 11 11 11 11 11 11 11 11 11 11 11 100 101.59
B] €] Fridav, Jerchrisha 10 11 11 11 11 7 11 11 11 11 11 5 100 91.62 _

1 T 3

Reset

To use the Score Entry screen by Class:

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Term

4. Select the Class

5. Select the Category tab you wish to add student scores to
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6. You may:
a. Add a new Task on this screen without going to the Define Tasks window by:
i. Entering a Task name in the blank Task window
ii. Entering the Due Date using the calendar tool or by typing the date in by using
mm/dd/yyyy format
iii. Entering the points possible
b. Enter scores by:
i. Clicking on the fill arrow at the top of the column to populate all students with the points
possible or
ii. Manually typing the scores as desired
c. Edit scores by:
i. Going to a cell to:
1) Type over the existing score
2) Delete the existing score
d. SAVE —Always save your work to recalculate new or edited scores for accurate student mark
changes before navigating away from the Score Entry window. This is critical.

Applications | Class | Academic | Citizenship | Reports | Help 29:55 | Show Inactive | User Profile | Change User | Logout
Track: Sani-Toocele High - Term: Term 1 - Legend
Class: W/S Elem. Algebra - Subject: ALGEERA
[Homework | | Quiz/Pod | | Tests | [all | [ Grades |
Ch.1 =7 CH.2 CH. 2 CH. 2 CH. 2 CTH.2 Lesson 8- Lessen Lesson WS.  Lessen Lesson hiteall _
Pa. 54 1- HW1 HW2 HW3 Hwa HWS 10 11-13 14-16 2.1 foa.1Z 17 - 21 22-26 wvou folks
Sort Tasks By: Due Date - 09/14 o09/18 09/20 09/24 09/26 o9/28 10/04 10/10 10/12 10/16 10/18 i0/22 10/320 LU/3EI.3 _
10 10 10 10 10 ™ 10 10 10 1o 10 10 10 100 ) Percznt_
2] 8] adler, Breck 10 6 11 5 s o 11 s s 11 s s 100 73.62 =
2] 8] alan. Dwaine 11 11 11 11 11 10 11 11 11 11 11 10 100 73.90
B 8 allard, Treesa 10 10 10 3 10 o i1 11 11 i1 o i1 100 80.87
E] 8] Bartchelor, Brayvon 5 0 0 i1 5 5 i1 o 5 i1 5 5 100 66.92("
ES N Bingham, Cheveisha 11 11 11 11 11 11 11 10 11 11 11 10 100 95.15
B3] 8] craner, Bodie 11 11 11 11 11 11 11 11 11 11 11 10 100 93.82
5 [ Devilbiss. KKamren 11 6 0 11 11 11 5 11 11 11 11 5 100 93.99
& 8] pver, Trustin 11 11 11 11 11 11 11 11 11 11 11 11 100 94.41
B 8] Eisler. Jamaul 11 11 i1 i1 i1 o i1 5 11 o 5 5 100 81.43
E] 8] Eleqante. cuvler 5 0 i1 i1 5 5 i1 11 11 i1 i1 i1 100 76.01
E] 8] escoto, Mykavla 0 0 0 5 s 11 s 11 s o 11 0 100 68.36
&) 8] Alippen, Tavian 11 11 11 11 11 11 11 11 11 11 11 11 100 101.59
B (8] Fridav, jerchrisha 10 11 11 11 11 7 11 11 11 11 11 s 100 91.62 _
“ m 3
[ Reset |

7. Save your work before navigating away from any screen or your data entry changes will
be lost.

Your data will not be saved if you:
a. Change classes without saving
b. Click on a student’s name to access the student scores screen without saving
c. Use the menu to go to a different screen without saving
d. Select Show Inactive students without saving
e. Select Attendance or Student Demographic icons without saving
f. Refresh your screen without saving
g. Leave your computer idle until your login times-out without saving.
To keep the data secure, login sessions will time-out.
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Legend — Score Entry Screen
Scores that display in colors are defined in the Legend
Click on the Legend button to display Legend definitions

a. Legend definitions:
i. Green = Ignored/Dropped
ii. Blue = Not Automatically Dropped
ili. Red = Exceeds Points Possible (extra credit)
b. Access additional information about a student by:
i. Clicking on the attendance icon to the left of a student’s name
ii. Clicking on the student demographic icon to the left of a student’s name

Click on the Legend button again to close the Legend definitions display

U Sope ursda 30 July 200

ore Y = - o
Applications | Class | Academic | Citizenship | Reports | Help 29:50 | Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HOMN ENG 10-A - Subject: Honors English 10-A -

- GREEMN = Ignore/Dropped ELUE = Not Automatically Dropped RED = Exceeds Points Possible

JQuiuesl ‘ Participation | | Papers/Projects | | Homework | ’m | Gradas|

Conjuncticvocabular  Open  The Fan DandelionVocabularMenkey's  Red Master
=1 - VA Window/\/iClub/\ocaWine/Mari Ouiz  Paw/ShirtConvertibMocabular
08/29  05/05 059/11 059/15 09/25 10/02  10/10  10/21 1104 qy;igmm

Sort Tasks By: Due Date «

100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 100 !J 200 ‘—’J \_’J BE
&3 8] sehm. cavlin 100 87 33 78 83 93 26 92 195 100.05

] [8) gerensen. cavleena 100 93 20 a3 80 20 87 84 193 98.27
=3 ] -

Legend — Score Entry Screen — Grades Tab

Click on the Legend button to display Pre-Defined — Canned school Report Card Comments:

Click on the Legend button again to close the Legend definitions display

— —
Applications | class | A = P | Reports | Help 26:08 | Show Inactive | Change User | Logou
Track: Sani-Grand High -~ Term: Term 1 - Legend
Class: 1 HOM ENG 10-A ~ Subject: Honors English 10-a -~
RED — Owerridden Grade
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Academic - Score Entry - Grades Tab % Gradebook

Column Definitions for the Score Entry Screen
Academic - Percent: The percentage of points earned to points possible.
Academic - Calc.: Calculated mark, a summary academic mark based on scores entered.

Academic - Publish: The Published /Posted/ Finalized/Stored calculated mark or teacher overridden
academic mark. It is the mark that will be Published and printed on all final reports and
Stored to Course History.

Citizenship - Calc. : A Calculated summary citizenship mark based on student citizenship item scores.

SCore y deboo

Applications | Class | Academic | Citizenship | Reports | Help 29:25 | Show Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term1 - Legend
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -

| Quizzes | | Farticipation | | Papers/Projects | | Homewaork | ’m | Grades| _

Academic Citizenship é Comments é ;:.?I:
- Percent Calc, Bublish Calc. Bublish Absent  Tardy _ z 3 Note All
£ 8 Behm, Cavlin 100.05 A A s H _ 2 0 & _
ﬁ g Berensen, Cavleena 88.27 A A s H 0 0 ﬂ
ﬁ g Buhr, Mavrick 97.07 A A s H 0 0 ﬂ L
ﬁ g Calabro, Brihanna 85.10 A A s H 0 0 ﬂ i
ﬁ g Candland, Tabor 8126 A A- s H 1 0 ﬂ
ﬁ g Cho, Bernadette 92.06 A A- s H 0 0 ﬂ
B €] chubb, cypress 96.81 A A 3 H 0 0 =]
ﬁ g Conolly, Arlag 8477 B B s H 0 0 ﬂ
ﬁ g Dasch, Xavier 96.38 A A s H 6 2 ﬂ
ﬁ g Edmundson, Mackell 8253 A A s H 8 1 ﬂ
B 8] Fossat_cypress 97.10 A A 3 H 0 0 =]
E1 8 Galer. Gramoz 90.08 A A- 3 H 0 0 =]
ﬁ g Guevarra, Coltin 5145 A A- s H 22 0 ﬂ -
] b

N
Citizenship - Publish 0 : A summary citizenship mark or teacher overridden citizenship mark which is
the citizenship mark that will be Published /Posted/ Finalized/Stored on all final reports
and Published to Course History.

Absent: Always displayed - Automatically calculated after saving.

Tardy: Always displayed - Automatically calculated after saving.
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Comments -1, 2, 3: One-line, pre-defined (canned) comments edited by the
office or administration in Academic Progress can be applied to individual students.
Comments are selected in a drop-down menu as numbers. By clicking the Legend
button, users may display the explanation of numbers that correspond to the comments.
These comments will be printed as numbers on student reports with a Legend.

Applications | Class | Academic | Citizenship | Reports | Help 26:08 | Show Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - Legend —
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -

RED = Owverridden Grade
Report Card Comments

BW - Capable of Better Work
CD - Contributes to Class Discussions

CH - Cheating

DC - Disrupts Class

GE  Grat Erron <=
MA - Missing Assignments

MT - Missing Tests

MNP - Does not participate in class

FPC - A pleasure to have in class

R1 - Difficulty Following Class Rules

SI - Shows Improvement

ST - Sluffs/Truancies

XA - Excessive Absences

XT - Excessive Tardies

[ Quizzes | [Participation | [ Papers/Proiects | [ Homework | [ all| [Grades

Academic Citizenship Commen s

Percent  Calc. Bublish cale. Bublish Absent Tardy 1 = = Mote FE'
&) 8] penm. caviin 100.05 A a s H 2 o & =
Z) ) perensen, cavieena 98.27 A Y s H o o =
E] €] unr. Mavrick 97.07 A A = H o o = L
) (8] calabro, Brihanna ss.10 A A s H o o = 1
E] 8] candland. Tabor 91.26 A LS = H 11 o =

Other Student Comments that are not listed in the Grades tab: Student Comments that are given by
Task to individual students in the Student Scores window will be printed on Progress Reports along with
the pre-defined numbered comments.

Note: An editable text box allowing for individualized comments which are included on the Student
Gradebook screen as well as printed on the Report Cards. Notes are not printed on Progress
Reports.

M
If the Note box is not editable, it is because the student mark has been posted. If a padlock B shows,
this signifies the marks have been Posted. Only unlocking the student mark(s) will allow the Note box
to be editable again.

Rophcations T Ciass 1 Acadermic | Citizenship | Reports | Help T e R
— = — = —
T = e L — =
e e e o e
—_ e —
e — T e T e e = T .
El 8 sehm. caviin 1uu.us - ~ = - = o =
=3 = [y ~ ~ = - o o =
=3 = Gsius ~ ~ = - o o =
=3 = os.10 ~ ~ s H o o =
=3 = o1.26 o~ A~ s H 11 o =
=3 = oz2.06 o~ A~ s H o o =
=3 =) o681 s A s H o o R
=3 =) sa.77 s B s H o o R
=3 =) os.38 s A s H s = R
=3 = az.53 S A s - s 1 =
=3 =) a7.10 S A s - o o =)
=3 =) so0.09 A o s - o o =)
=3 = S1.a9 A A~ s 3] 22 o = =
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Post '+ Final -ALL:  Post Final is used to Publish/Finalize/Store student marks.
A checkbox for posting a student's mark to history will post marks after selecting All or one student at a
time and saving.

Some Elementary schools may choose not to Post /Publish/Finalize/Store Marks. If your school
chooses not to post marks, you can skip this information and go to ==> page 62.

Academic — Post'+ Final - All

Occasionally the office will instruct you to post your marks so that mid-term or end of term report
cards can be printed and distributed. This can be done as frequently as the school administration
requires. The marks should be posted at the end of every term whether or not the office will be
printing student report cards. Marks not posted will not show on report cards and be lost when the
school year is over and the database has been rolled over for the start of the next school year. These
marks are not retrievable. Students will lose not just the mark for the class but also the credit
awarded for the class and could affect graduation credit.

Applications | Class | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logor

Track: Sani-Grand High - Term: Term 1 - Legend

Class: 1 HON ENG 10-A - Subject: Honors English 10-A -

Quizzes | [ Participation | [ Papers/Projects | [Homework | [all] [Grades

Academic Citizenship Cemments

ul
oD

0
g
T

Percent Cale. Bublish Absent Tardy 1 = = Mote

[E] (8] Fossat. cvpress 97.10

B3 &

90.09

91.49

ost
na

alc Pu Al

E] 8] pehm. cavlin 100.05 A A s H 2 o =
E] €] serensen Cavleena 98.27 A a s H o o =
2] £] puhr. Mavrick 97.07 A A s H o o =
=] [#] calabro, Brihanna 95.10 A A s H o o =
B 8] candiand. Tabor 91.26  A- A- s H 11 o =
E1 €] cho. Bernadette 92.06  A- A- s H o o =
E] €] chubb, cvpress 96.81 A A s H o o =
E] 8] conoliv. Arlae 84.77 B B s H o o =
] 8] pasch. xavier 26.38 ry A s H & 2 =
B 8] Edmundson. Mackell 92.53 A a s H s 1 =
A A s H o o =

A Ao = H o o =

A A- =3 H o ‘L

(Reset]

n
o
<
o

To Post Final marks — Publish/Finalize/Store marks:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Class

. Select the Grades tab (this is the only place you can post or view class or individual student posted
marks)

. Check the checkbox next to each student(s) name that is to be posted to Final or click All if you
want all students” marks Posted to Final

7. Click Save

You will need to select each and ALL individual classes for each class for posting student marks

O~ wWwbNPEF

(o2}
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Academic — Review Posted Final Marks

Teachers need to always check each term to make sure all class marks have been Posted.

Posted marks will show a padlock in the Score Entry screen in the Grades tab by each student name.
If a student’s mark hasn’t been posted, their name will not have a padlock by it. You need to select
the student’s name to be posted and save to post all student marks. Each class must be selected one at
a time and checked to make sure all student marks have been posted.

To review posted marks:

1. Select Academic on the menu bar

2. Select Score Entry in the drop-down menu

3. Select the Term

4. Select the Class

5. Select the Grades tab (this is the only place you can post marks or view your posted marks)
6. Repeat this for all classes in the term and make sure all student marks are posted

After you have Posted to Final, the marks appear in the Publish column as they are now stored in
academic history. Marks are black if it is a calculated mark and has not been overridden. Marks will be
red if it is an overridden mark. Drop-down options disappear and a lock icon appears in place of the
Post Final checkbox.

Percent  Calt, Publish Calc, Publish Absent  Tardy ! 2 3 Mote all
94 65 H A Ll/! N 1 0 1 4 i _'+ |
498 F (A v 0 A 1 v v | ¥ []

If changes need to be made to marks after Posting Final, if a padlock shows on the mark needing
changed, users need to ask the office or administration to unlock the posted marks. After editing the
marks, the teacher will need to post the mark again, making sure a padlock shows again.
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Academic - Score Entry - Grades Tab -- Overridden Marks

On the Grades tab, users may override any calculated mark by choosing a mark from the drop-down

menu and saving the change. Overridden marks will appear in red. On an individual student, an

overridden mark will not recalculate and include newly added score changes that are added after a

teacher has given a student an overridden mark unless the teacher returns the overridden mark

back to calculated. This is critical to remember!

ﬁ E Ailen, Mary Lyona

ﬁ E Ainge, Liberdy

ﬁ E Armanero, Sheltcey

Percent Calc,

.65 &
54,93 F
23,75 Hi-

Academic
Publizh Cale,
U
I bt i)
A- (Calc) » Il

Academic - Score Entry - Grades Tab -- Calculated Marks

Citizenship
Publish
] b
H W
U {Calc) »

The top option in the drop-down menu picture below displays the calculated mark .... (Calc).

Percent

94
54
93
75
aa
S5
7a
49
a1
71
=0

Selecting the calculated mark ... (Calc) resets the overridden mark back to the calculated mark

k=]

Sale.
.6 ¢ >
.95 F
75 A
78 o
az B+
08 B
&a o
23

16

.09 c-

+ +

n

TTTMoOOOO0OmEn

HG

B- {(Calc) =

Zale,

e

o o o o o o o o o e

Publi=sh

(Calc)
iz alc)
Cizalc)
Pz alc)
(Calch
Cizala)
iz alc)
(Calc)
{Calch

110 1€ (€] €] 1€ 1€ 1<) (€] 1€ 4

<=

....(Calc).

Any mark ... (calc) can be selected to set marks back to calculate. The mark then appears in black as if

the overridden mark never occurred.

Percent

94,035

54,93

Calc,

&
F

Publish

Publish
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Comments — Student

You may want to write comments to an individual student and his/her parents providing more

information than the student marks indicate for a given term. Students will be able to view Student

Comments on the web and Student Comments will be printed on Progress Reports and Report Cards.

Applications | Class | Academic | Citizenship | Reports | Help

29:50| Show Inactive | User Profile | Change User | Logo

Track: Sani-Tooele High
Class: W/S Elem. Algebra

- Student: Craner, Bodie L

Category Due Date
Homework 11/1/2007
Homework 11/5/2007
Homework 11/7/2007
Homework 11/9/2007
Homework 11/13/2007
Homework 11/15/2007
Homework 11/19/2007
Homework 11/21/2007
Homework 11/27/2007
Homework 11/29/2007
Homework 12/3/2007
Homework 12/5/2007
Homework 12/7/2007
Homework 12/13/2007
Homework 12/17/2007
Homework 12/19/2007
Homework 1/3/2008

Homework 1/7/2008

Homework 1/7/2008

Homework: 1/11/2008

- EBEm
Title

CH. 3 HW 1 (785/786)
CH. 3 HW 2
CH. 3 HW 3 (157)
CH. 3 HW 4 (169/177)
QUIZ ASSIGN. (799)
CH. 4 HW 1 (135/206)
CH. 4 HW 2 (142/177)
CH. 4 HW 3 (214)
CH. 4 HW 4 (WS)
CH. 4 HW 5
CH. 4 HW 6 (230)
CH. 4 HW 7 (244)
CH. 4 HW & (190/264)
CH. 5 HW 1 (259)
CH. 5 HW 2 (276/282)
CH. 5 HW 3 (288)
CUM. REV. (ch.3)
CH. 5B HW 1 (303)
CH. 5B HW 2 (311)
CH. 5B HW 3 (282)

Term:
Subject:

Points

Term 2
ALGEBRA

10
10
10
10
10
10
10
10
10
10
10
10
10
10
10
10
10
10
10
10

Points
11

11
11
10
11
11
11
10
11
11
11
11
11
11
11
11
10
11
10
11

Ignore Score Score Dropped Don't Drop

i

- Sort: Category =~

F9.76% C+

i

[a]
o
3
f

[P T T e el Y R R R

To add or edit comments for an individual student can be entered on Student Scores or Score Entry:

To add comments for a student on the Student Scores screen:
. Select Academic on the menu bar
. Select Student Scores

. Select the Term

. Select the Class

. Select the Student
. Select the Category — Task Title that you want to add a student Comment to
. Select the Comment icon at the right of the student’s score to enter or edit student comments
. Click Save to store your work

CO~NO O WN K-

or

To add comments to a student from the Score Entry screen:

OCoo~NoO ook~ WwN K-

. Select Academic on the menu bar
. Select Score Entry
. Select the Term

. Select the Class

. Select the Category Tab
. Select the Student by clicking on the student name

. Select the Task Title that you want to add a Comment to
. Select the Comment icon at the right of the student’s score to enter or edit student comments
. Click Save to store your work
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Comments — Task (Assignment)

Task Comments can be viewed on the web by students and parents.

Define Task Shasta Liberty Friday, 17 July 2009
Applications | Class | Academic| Citizenship | Reports | Help '9:47| Show Inactive | User Profile ange User | Logol
Track: Sani-Tooele High - Term; Term 4 - Sort: Category -
Class: W/5 Elem. Algebra - Subject: ALGEBRA -
Ignore
Due Points Don't By
Delete Category Date Title Possible Drop Default Comment
Homework v  4/1/2GHEEE CH. 10 HW 1 (580) 10 i
Homewerk »  4/1/2008 G CH.10HW 2 10 i
Homewerk »  4/2/2008 G| CH. 10 HW 3 (593) 10 i
Homework »  4/4/2008 (| CH. 10 HW 4 (522/600) 10 (P
Homework 4/8/2008  # CH. 10 HW 5 (rev. ws) 10 i
Homework 4/10/2008 £ Core Rev. Packet 10 i
Homework =  4/16/2008 [ CH. 108 HW 1 (ws7.1/7.2) 10 i
Homework »  4/18/2008 B CH. 108 HW 2 (ws7.3) 10 i
Homewerk »  4/22/2008 | CH. 108 HW 3 (507) 10 i
Homework 4/24/2008 E CH. 108 HW 4 {rev.ws) 10 i
Homework 5/12/2008 | NOTES (core.rev) 10 i
Homewark - 5/14/2008 | CH. 9/12 HW 1 (507) 10 i
Homewark 5/16/2008 | CH. 9/12 HW 2 (514) 10 i
Homewark + 5/20/2008 | CH. 9/12 HW 3 (719) 10 i
Homework 5/22/2008 HH CH. 9/12 Hw 4 (741/748) 10 P
Homework 5/27/2008 | CH.9/12 HW 5 (755) 10 i
Quiz/fPod v 4/2/2008 £ QUIZ 1 (ch.10) 10 i
QuizPod v  4/16522008 | PoD 15 50 i
Quiz/Ped  »  4/22/2008 B QuUIZ 2 (ch.10b) 5 i
Quiz/Ped  »  5/16/2008 | oD 6-10 50 i
Quiz/Pod 5/16/2008 HH QUIZ 3 (ch.9/12) 5 (P

To add or edit comments for a Task (assignment):
Task Comments can be used to give instruction to students about the Task (assignment)

1. Select Academic on the menu bar

2. Select Define Tasks

3. Select the Term

4. Select the Class

5. Select the Task (assignment) Comment icon

6. Enter or edit generic viewable comments for all students/ parents about the specific Task
(assignment)

7. Click Save to store your work
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| Reports

The interface for reports opens in a new browser window. You will have two browser windows open
when generating reports. The grade book window and the reports window.

The list of all available reports is accessed using the reports drop-down list. To shorten the list, select
a Report Category from the Report Category drop-down list.

eports Shasta Libe riday, ul
29:48 | User Profile | Change User | Logout

Report Category: Gradebook _ ~ Report: << No Report Selected ==
<< No Report Selected >=
Class Birthday List

Class List

Class Missing Scores
Class Roster

Class Summary

Class Task Summary
Class Worksheet

CTE Online Test Extract
Elementary Student Progress
Gradebook Usage

Secondary Student Progress
Student Citizenship Log
Student Missing Scores
Student Profile

Teacher Citizenship Summary
Teacher Subject Summary

To print a report:

1. Select Reports from the menu bar or select the Reports icon

2. Select a Category (optional)

3. Select a Report

4. Select the desired Formatting Options (Parent Signature, Show Tasks, Student Comments, etc.)
and Filtering Options (Withdrawn Students, etc)

5. Select the Report Format: Acrobat (.pdf) is the default format report

6. Click the Generate Report button to display the selected default Acrobat (.pdf) report

o dnesday, ul
23:06 | Change User | Logout

Report Category: Gradebook ~ Report: Elementary Student Progress -
Description:

For a student, shows scores in all subjects and categories (task scores optional) -current term

Show Students: | I Instruct||I Advise

School: Term: Class:

2009 - Sani-Grand High - Term 3 - 1ENG 10-8 -
Student:
Feus, Mardee -

Formatting Options:

Parent Signature Line Show Tasks Grading Scale Grading Legend Student Address

Student Comments Additional Comments

Filtering Options:
] withdrawn Students
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Options:

You can select the options to view the report in the default Acrobat (pdf) format, or
Excel(.xlIs)format, Text(.csv) format, or Web (.html) format

7. To choose to export a different Report Format in the Report Format drop-down field like Excel
(.xls).
a. Select the Excel (.xIs) file from the drop-down list
b. Click the Generate Report button

File Download [

Do you want to open or save this file?

N zj_uj Name: ElementaryStudentProgress.xls

Type: Microsoft Office Excel 97-2003 Worksheet
From: reports.usoe-dcs.org

[ Open ] Save

(%) WWhils files from the Intemet can be useful, some files can potentially
@ harm your computer. F you do not trust the source, do not open or
= save this file. What's the nsk?

c. Click Open or Save it to your computer
d. You may also:
i. just Print the report
ii. Save the report to your computer
8. When finished generating the report, Close the browser window displaying the report to return to
the reports screen
9. Close the reports browser window to return to the grade book window
10.You can add Additional Comments on the report screen for some reports, before printing. These
are generic comments for all student information. Once you have printed the report, the
Additional Comments are deleted. You need to type in Additional Comments every time you
print a new selected report. Additional Comments are not stored or saved for Report Cards or
Mid-Term Reports.

28:06 | Change User | Logout

Report Category: Gradebock ~ Report: Elementary Student Progress -
Description:
For s student, shows scores in sif subjects and cstegories (task scores optionsi) -current term

Show Students: | I Instruct ||I Advise

School: Term: Class:
2009 - Sani-Grand High - Term 3 - 1 ENG 10 - B -

Student:
Feus, Mardee -

Parent Signature Line Show Tasks Grading Scale Grading Legend Student Address

- Student Commen = Additional Commen s

[ withdrawn Students

Report Format: Acrobat {.pdf) - Generate Report

Teacher comments for students are saved and printed in addition to other or pre-defined comments
on the reports for each term.
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Saving Grade Book Task Assignments to your computer—
To save Grade Book Task assignments:

Create a Folder to save your grade book files in on your C: drive or where you are allowed to save
your documents and name the folder by Subject, by Term, or what you will use to identify the
student assignments you want to save. (TermlLanguageArtsPeriodl)

1. Select Reports on the menu bar

2. Select Gradebook Report Category

3. Select Class Task Summary Report or any other report(s) you want to save
4. Select the Term

5. Select the Class

6. Select the Category/Task

7. Select the Report Format (Excel (.xls), (Acrobat(pdf.), etc.

28:05 | Change User | Logout

‘ Report Category: Gradebook v Report: Class Task Summary -
Description:

For a class, and one selected task, lists scores for all students (includes class average)

Show Students: |1 Instruct

School: Term: Class:

2009 - Sani-Grand High - ) Term 1 - Emm)> 2ENG10-A -
Subject: Category'\Task:

English 10-A - - Quizzes \ Conjunctions -

Formatting Options:
Studert ID

Filtering Options:
Withdrawn Students

- Report Format: Acrabat (.pdf) n Generate Report
Acrobat (.pdf)
Excel {Lxls)
Text (.cov)

8. Select Generate Report

9. Select Save for (.xIs) or File — Save As for (.pdf) and navigate to the folder you have created
and save the file inside the folder.

10. Repeat this for all assignments you want to save.
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Misc. —Information a
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S
Academic Marks — Definition

Academic marks are calculated with or without category weighting. Blanks are not included in the
calculation but zeros are. Ignored scores are not included in the calculation. If score dropping is
turned on for a given category, the system dynamically excludes the score(s) that will hurt the
student’s mark the most. If category weighting is being used and one or more categories are empty, a
reasonably accurate mark will be calculated based upon the categories that are not empty. If there is
not enough information to calculate a mark, no mark will be shown. Extra credit is defined simply as
points above points possible (points possible can be zero). A student may earn more than 100%

overall.

Citizenship Marks — Definition — H (Honors) - 90, S (Satisfactory) - 70,
N (Needs Improvement) - 50, U (Unsatisfactory) - 0

Citizenship marks are based upon an accumulation of citizenship items to which are assigned
positive or negative values. Each student begins with a preset starting value. When a student has a
citizenship items the assigned value is added to the starting value to determine the student’s
citizenship mark. If there is no citizenship items added, the starting value determines the mark given
by the initial Citizenship Mark Set setup. Citizenship marks can be overridden on the Grades tab.

Mouse-over — =

Throughout the grade book you may get additional information about an icon or data item by
pointing or moving the mouse-over it. This feature is especially useful for identifying the function of
an icon or for revealing the full contents of an abbreviated data field.

Show Inactive / Hide Inactive — option on the menu bar in grade book

The grade book assumes that you don’t want to see students in your list who are not currently enrolled in
the class. If you wish to include *inactive students in your list, click on Show Inactive on the menu bar.
Be sure to save before changing to this screen or you will lose any work you have entered since you last
saved. Once the screen refreshes, the button will change to Hide Inactive. Simply click on the Hide
Inactive button once again to hide the *inactive students who have exited your class.

For more help and training with the grade book you can go to the state USOE website:

e http://www.schools.utah.gov/sis2000/main.htm
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